
Attach a copy of a registration information page or registration form showing all available registration fee 
options. If registration and conference information is primarily online, webpages (html or pdf documents) 
and web screenshots are acceptable. 

o You must include a registration form or registration details page showing all registration options 
(e.g. member/non-member/student rates, full / one-day registration, package options that include 
annual membership dues, workshops, banquets, meals, field trips, etc.). 

o If the fee is the same for all participants, include a registration information page indicating this 
price. 

o This is NOT the same as a receipt showing that you have paid the fee. Applications which 
include a receipt but do not include a page with all registration option prices are likely to be 
denied. 

o Note that CFEST will not reimburse association membership dues, and workshops are not 
eligible for funding through the CFEST Travel program (workshops may be eligible for FTCE 
funding). 

o This item is requested to ensure that reimbursement and accounting proceed smoothly. CFEST 
requires the registration form/information page since receipts rarely provide the same level of 
detailed information. This item is part of the application phase (rather than reimbursement) in part 
since the required information is easier to obtain prior to the conference; it is much harder to 
obtain once conference organizers take down their website. 

Some examples are on the following pages. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Example with many options: 

 

 

 

 

 



 

 

Example with a small number of options: 

 

 

 

 

 

 



 

 

Example with a web form and drop-down menu. 

 

 

An image of a drop-down menu can be copied by opening the menu, pressing the Print Screen (Prnt 
Scrn) button, then Pasting the image in a paint program. Contact CFESTGrants@ship.edu if you would 
like assistance. 

  



Example with only a preregistration fee and on site fee. 

 


