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Mission of the University

Student learning and personal development through highly effective and innovative teaching, complemented by a wide
variety of out-of-class experiences, continue to serve as the hallmarks of a Shippensburg University education.

About the University

Founded in 1871, Shippensburg University offers a unique and quality education for an exceptional value that prepares
students for success. Learning by doing is what sets the Shippensburg University experience apart. From day one,
students have access to hands-on opportunities through service learning, internships and job shadowing, faculty-guided
research and study abroad programs.

Shippensburg University is accredited by the Middle States Commission on Higher Education (MSCHE) and offers
250 industry-aligned undergraduate, graduate, certificate, and doctoral programs, preparing the workforce of the future,
today.

The landscaped, 210-acre campus is ideally located in south-central Pennsylvania, fully accessible to major cultural and
recreational destinations throughout the Blue Ridge Mountains. An advanced, networked infrastructure supports
technology-based teaching, learning, and research.

Ship is home to the College of Arts & Sciences, the College of Education and Human Services, the John L. Grove
College of Business, and School of Graduate Studies. The School of Engineering, housed in a repurposed steam plant,
opened in 2021 to serve the region as an economic driver in the areas of computer science, electrical and software
engineering, and civil and mechanical Engineering.

Ship's role as a regional engine of economic and research development includes programs of study and real-world
resources such as: The Grace B. Luhr's University Elementary School, the state's only on-campus laboratory school; the
Institute for Social Inclusion; the Brad E. Hollinger Stock Trading Room; Center for Educational Leadership; Center
for Land Use and Sustainability; the Luhr's Performing Arts Center, and the Fashion Archives and Museum.

Shippensburg University is a member of the Pennsylvania State System of Higher Education.

Accreditation

e  Middle States Commission on Higher Education (MSCHE)

e Accreditation Board for Engineering and Technology (ABET)
o  The School of Engineering's Computer Engineering, Software Engineering, Electrical Engineering
and Computer Science programs are fully accredited.
e Academy of Criminal Justice Sciences (ACJS)
o Ship's Criminal Justice Department offers one of only eight Bachelor of Science programs in the
United States that is fully certified.
e Accrediting Council on Education in Journalism and Mass Communications (ACEJMC)
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o  Ship's Communication, Journalism & Media Department offers one of only three programs in

Pennsylvania that is fully accredited.
e American Chemical Society (ACS)
o  Ship's Chemistry and Biochemistry Department's curriculum is certified by the ACS.
e Association to Advance Collegiate Schools of Business International (AACSB)

o In 1981, the John L. Grove College of Business became the first school in Pennsylvania’s State
System of Higher Education to become internationally accredited by the most prestigious business

accrediting agency in the world.
e Council on Social Work Education (CSWE)

o  The Bachelor of Social Work and Master of Social Work programs offered by the Ship's Social

Work and Gerontology Department are fully accredited.

e Council for the Accreditation of Counseling and Related Educational Programs (CACREP)
o  Programs from the Counseling and College Student Personnel Department are nationally
accredited.

e National Council for the Accreditation of Teachers (NCATE)

o  Ship offers several programs with accreditation from the National Council for Accreditation of
Teacher Education including Teacher Education; Educational Leadership and Special Education;

and School Counseling.

The Campus

Shippensburg University is located in the Cumberland Valley of south-central Pennsylvania, overlooking the Blue
Ridge Mountains. The campus itself is situated on 200 acres of rolling land and is surrounded by a vast array of cultural

and recreational sites.

Travel Time

The interstate highway system puts Shippensburg within reasonable travel time of numerous East Coast cities:

Harrisburg 45 minutes
Gettysburg 30 minutes
Baltimore 2 hours

Washington D.C. 2 hours
Philadelphia 2.5 hours
Pittsburgh 2.5 hours

New York City 4 hours

Directions

If your point of departure is ...

East of Shippensburg: Use Pennsylvania Turnpike Exit 226 (Carlisle) to 1-81 south. Take 1-81 to Exit 29.
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West of Shippensburg: Use Pennsylvania Turnpike Exit 201 (Blue Mountain) to Route 696 south.
North of Shippensburg: Take 1-81 south to Exit 29.

South of Shippensburg: Take 1-81 north to Exit 24.

Academic Programs

Shippensburg University offers a variety of undergraduate programs in three colleges: the College of Arts and
Sciences, the John L. Grove College of Business, and the College of Education and Human Services.

The following table shows the number of students earning degrees and the average number of years taken to finish.
These figures include students who entered as first-time freshmen from 2014 to 2016.

Program* No. Avg. Years

College of Arts and Sciences

Art 34 425
Biology 143 4.19
Chemistry 31 435
Communication/Journalism 82 411
Communication Studies 52 437
Computer Science and Engineering 63 4.57
Economics 13 424
English 47 447
Foreign Language 9 5.02
Geography/Earth Science 57 421
Global Languages & Cultures 1 4.00
History 73 4.09
Interdisciplinary Arts 8 476
International Studies 19 454
Mathematics 42 422
Media/Public Relations 38 413
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Physics 14 4.48

Political Science 81 4.38
Psychology 229 4.32
Sociology 48 474

John L. Grove College of Business
Accounting/Management Information Systems 171 4.23
Finance 213 421

Management/Marketing 391 4.25

College of Education and Human Services

Criminal Justice 131 4.13
Exercise Science 72 437
Social Work 72 4.26
Teacher Education 175 4.35
University Total 23114.28

Statements of Compliance

The Office of Inclusion, Belonging, and Social Equity located in Old Main 200, works in concert with the university's
Title IX Coordinator/Compliance Officer to ensure we are following laws and regulations relating to equal opportunity,
and "reasonable™ accommodations for persons with disabilities. Any inquires can be made by contacting the office at
(717) 477-1161.

Equal Opportunity

Shippensburg University is committed to creating an environment free of discrimination for all its employees and
students. The Office of Inclusion, Belonging, and Social Equity at Shippensburg University assists the University in
ensuring equal opportunity and access to educational, employment and contract opportunities for all persons including
students, faculty, staff, and administrators. The University will make every effort to provide these opportunities to all
persons regardless of race, color, religion, sex, national origin, disability, age, veteran status, sexual orientation, or
gender identity. This applies to all members of the University community, all applicants for admission or employment
and all participants in university-sponsored activities. The nondiscrimination policy sets clear expectations for an
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environment free of discrimination, defines discrimination and provides procedures for handling charges of
discrimination.

Sexual Harassment

It is the policy of Shippensburg University to prohibit discrimination on the basis of sex in any of its educational
programs or activities. This policy is in accordance with Title IX of the Education Amendments of 1972.

Prohibited sex discrimination covers sexual harassment including sexual violence. Sexual harassment is conduct that is
sexual in nature and is sufficiently severe, persistent, or pervasive that it adversely affects a student's ability to
participate in or benefit from the university's activities or educational programs or creates a hostile or abusive
educational environment. Sexual violence is a form of sexual harassment, prohibited by Title IX, which includes
conduct that is criminal in nature. Acts may include rape, sexual assault, sexual battery, sexual coercion, unwanted
touching, dating violence, and sexually motivated stalking.

Inquiries concerning the application of Title IX may be referred to:

Shippensburg University Title 1X Coordinator

Dr. John Burnett

Office of Human Resources

Old Main 106A, (717) 477-1323, JABurnett@ship.edu

Further information:

https://www.ship.edu/about/offices/hr/title_ix_statement/title-ix-coordinators/

Office of Accessibility Resources

Shippensburg University is committed to serving all students, including those with documented disabilities. The Office
of Accessibility Resources (OAR) determines, coordinates, and provides reasonable and appropriate accommodations
for eligible students who present current and comprehensive documentation. In compliance with Section 504 of the
Rehabilitation Act of 1973, the Americans with Disabilities Act (ADA) of 1990, and the ADA Amendments Act of
2008, OAR coordinates services as outlined by Pennsylvania's State System of Higher Education and by Shippensburg
University's equity plans. Additionally, the office works with the Human Resource Office to coordinate
accommaodations for campus faculty and staff with diagnosed disabilities.

The Office of Accessibility Resources is located in Suite 252 Mowrey Hall. For further information, visit the website at
www.ship.edu/oar, or contact the office at (717) 477-1364 or the Director at (717) 477-1326.

Policy for Religious Observances for Students

Shippensburg University respects the principle of the separation of church and state, while promoting and encouraging
a climate of dignity where individuals are not discriminated against or treated differently because of their religion or
national origin.

To foster and advance the precepts of an inclusive environment, students desiring to participate in the religious
observances of their faiths, creeds, or beliefs will be granted an excused absence from scheduled classes. Faculty will
make appropriate accommodations for the excused absence(s), and students will be accountable for the material
covered in class. Each academic semester students will be required to provide their faculty with the dates (in writing) of
scheduled religious observances.
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Access to Educational Records

In accordance with the Family Educational Rights and Privacy Act of 1974 (commonly known as the Buckley
Amendment), Shippensburg University provides its students with privacy safeguards of their educational records. The
university issues reports of progress including grades, written evaluations, and letters of warning directly to the student.
A student may have access to all information pertaining to his or her educational records and academic status.

Under the provisions of the Buckley Amendment, the university may release directory information about current
students without violating privacy rights. Directory information includes name, address, telephone number, e-mail
address, enrollment status, major, degree, and honors. Individual students may request this directory information not be
released by notifying the Registrar's Office.

Drug-Free Campus

Shippensburg University complies with the Drug-Free Schools and Communities Act Amendment of 1989 and has
adopted a program to prevent the unlawful possession, use, or distribution of illicit drugs and alcohol by both its
students and employees.

Campus Safety

Shippensburg University has developed policies and implemented procedures to increase safety awareness and provide
precautionary measures for all current students, prospective students and employees. Information on crime statistics is
also provided to all campus members. This information is prepared in compliance with the Jeanne Clery Disclosure of
Campus Security Policy and Crime Statistics Act, Title IX, and the Violence Against Women Act. The Pennsylvania
College and University Security Requirements (Chapter 33), the Crime Awareness and Campus Security Act of 1990,
and the Accuracy in Campus Crime Reporting Act of 1997 are also resourced. The Shippensburg University Campus
Safety & Security/Fire Statistics Report may be accessed by visiting: http://www.ship.edu/globalassets/police/safety-
and-security-report.pdf.

Right-To-Know

Shippensburg University will compile graduation and completion rates for all undergraduate students as well as for
undergraduate students receiving athletically related student aid. These rates will be reported to the U.S. Secretary of
Education and will be disclosed to prospective students as required by the Student Right-To-Know Act.

Individuals may request public records from Shippensburg University under the Right-to-Know Law, as amended, 65
P.S., sections 66.1 - 66.9. The guidelines for submitting Right-to-Know requests can be found at
http://www.ship.edu/right_to_know/.

All requests to Shippensburg University of Pennsylvania under the Right-to-Know Law must be submitted in writing
to:

John Burnett, Ph.D.

Title IX Coordinator/Compliance Officer/Agency Open Records Officer
Shippensburg University of Pennsylvania

1871 Old Main Drive, Room 106A

Shippensburg, PA 17257-2299

Office: JABurnett@ship.edu

Fax: 717-477-4037 | Email: rtkoffice@ship.edu or JABurnett@ship.edu
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Requests may be delivered in person or sent by regular mail to the address listed above. Requests also may be made by
electronic mail, or by facsimile.

Consumerism

Shippensburg University complies with consumer information requirements set forth in Section 493A of Title IV of the
Higher Education Act of 1965 and its amendments.

Veterans Benefits

Shippensburg University complies with the requirements of Title 38, U.S. Code, Veterans Benefits.

Shippensburg University of Pennsylvania will permit any covered individual to attend or participate in the course of
education during the period beginning on the date on which the individual provides to the educational institution a
certificate of eligibility for entitlement to educational assistance under chapter 31 or 33 (a "certificate of eligibility” can
also include a "Statement of Benefits" obtained from the Department of Veterans Affairs' (VA) website e-Benefits, or a
VAF 28-1905 form for chapter 31 authorization purposes) and ending on the earlier of the following dates:

1. The date on which payment from VA is made to the institution.
2. 90 days after the date the institution certified tuition and fees following the receipt of the certificate of eligibility.

Shippensburg University of Pennsylvania will not impose any penalty, including the assessment of late fees, the denial
of access to classes, libraries, or other institutional facilities, or the requirement that a covered individual borrows
additional funds, on any covered individual because of the individual's inability to meet his or her financial obligations
to the institution due to the delayed disbursement funding from VA under chapter 31 or 33.

Shippensburg University of Pennsylvania does require a covered individual complete, sign, and return the "Application
for Veterans Enrollment Certification Form" to a School Certifying Official (SCO) each semester to authorize the SCO
to submit the covered individual's certification.

NOTE: A Covered Individual is any individual who is entitled to educational assistance under chapter 31, Vocational
Rehabilitation and Employment, or chapter 33, Post-9/11 Gl Bill® benefits.

"Gl Bill ®" is a registered trademark of the U.S. Department of Veterans Affairs (VA). More information about
education benefits offered by VA is available at the official U.S. government website at www.benefits.va.gov/gibill.

Nonimmigrant International Students

Shippensburg University is authorized under federal law to enroll nonimmigrant international students.

Educational Diversity

As part of a public system of higher education, Shippensburg University is responsible for educating students to face
the challenges of our ever-changing global society. Shippensburg University aims to create a campus culture that offers
opportunities for increasing knowledge, awareness, and understanding of diversity and inclusiveness and promotes a
climate that builds upon values that welcome and nurture all members of the university community. Creating an
inclusive campus environment helps to prepare students to be productive public citizens in a society comprised of
people with differing national, racial, religious, and cultural backgrounds.
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Shippensburg University seeks to attain these goals by offering academic and co-curricular activities that address the
differences that have historically divided people and have led to unjust and discriminatory practices based on race, sex,
religion, national origin, and sexual lifestyle. The university also remains committed to the recruitment and retention of
a broad, inclusive student body, faculty, staff, and administration who represent a diverse range of interests, talent, and
cultures. By working to accomplish these goals, Shippensburg University will ensure students receive an education that
prepares them for the challenges of a global society with its diverse beliefs, attitudes, and ways of thinking.

Catalog Provisions

This catalog is intended to be a description of the policies, academic programs, degree requirements, and course
offerings in effect for the 2023-2024 academic years. It should not be construed as an irrevocable contract between the
student and the university. Shippensburg University reserves the right to change any of the policies, procedures, or fees
described in this catalog and to apply these changes to any or all of its students as it sees fit. The university may also
choose to add or delete course offerings or degree programs at any time.

Admission Policies and Procedures

Shippensburg University is a member of the National Association for College Admission Counseling and adheres to
their Statement of Principles of Good Practice: NACAC's Code of Ethics and Professional Practices.

We strive to follow these principles set forth by NACAC:

e Education of students, families, and others about the transition to and within postsecondary education.

e Professionalism, including ethical behavior and integrity of actions.

e  Collaboration by working together to advocate for students and their best interests.

e Fairness and Equity by striving to eliminate bias from the education system which is viewed as a
fundamental responsibility of educators.

e  Civility by conducting dialogue with respect and openness to differences.

e  Trust with one another and students.

e Social Responsibility to serve students by safeguarding their rights and their access to and within post-
secondary education.

All Applicants

The following general requirements apply to all applicants seeking admission to Shippensburg University.

General Requirements

Students must show evidence of academic experiences that indicate their capacity to accomplish satisfactory work at
Shippensburg University in their selected area of study. Criteria include graduation from an approved secondary school
or equivalent preparation (as determined by the Credentials Evaluation Division of the Pennsylvania Department of
Education) or successful completion of significant college-level work at another institution. The grades earned and the
relationship of the course work to college preparation is of particular importance.

Academic Potential

This is determined, in part, by scores from the SAT I: Reasoning Test of the College Entrance Examination Board or
the entrance examination of the American College Testing Program (ACT). Placement tests may also be required.
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Other Criteria

Letters of recommendation, interviews, and statements of personal experiences in some cases can represent an
important part of the evaluation process, particularly in those cases where the decision may be in question. These items
are optional.

New First Year Applicants

Applicants should visit our website at www.ship.edu/admissions for application requirements and to apply
online. You may also request general information on-line, call (717) 477-1231, or e-mail the Office of
Admissions at admissions@ship.edu.

First year candidates are urged to initiate the application process (which includes a $45 application fee) as
soon as possible for the fall semester. Candidates for spring semester are encouraged to submit applications
by December 1. Final dates for receiving applications in the Office of Admissions for any entry period are
subject to change without notice.

* Shippensburg University subscribes to the CEEB fee waiver program. This program provides waivers for those
students for whom the fee is judged a hardship. Students should request submission of the fee waiver form through the
high school counselor.

1.

10.

The secondary school transcript must be requested from and sent by the counselor directly to the Office of
Admissions for the paper and online applications. GED results must be sent directly from the Department of
Education.

Applicants chosing to submit standardized test scores need only to submit at least one set of scores on the
SAT I: Reasoning Test of the College Entrance Examination Board or American College Test (ACT). The
writing portion of the SAT will be used for placement purposes only. Those students taking the ACT are
encouraged to complete the optional writing test. Arrangements should be made with the guidance counselor
to take the SAT I during the junior and senior year. Applicants who graduated from high school more than
two years ago are exempt from this admission requirement.

Shippensburg University grants advanced placement (AP) and college level examination program (CLEP)
credit for general and subject area examinations based on the guidelines established by the College Board.
The College Board administers examinations for these courses nationally each year. See
http://www.ship.edu/admissions/clep_credit_ap_credit/ for more information on credits you can earn and how
to register for the tests.

SAT Il: Subject Tests are not used for the admission process. However, if submitted, these scores may be
used to assist in course placement.

Although the university does not require specific numbers and types of high school courses, students are
strongly urged to pursue a typical college preparatory program in senior high school which should include:
four years of English, three years of social sciences, three years of sequential mathematics, three years of
laboratory science, and three years of one foreign language.

Applications will be considered by the Office of Admissions on a rolling basis. The applicant will be notified
after the application is complete.

When approved for admission to the university, each student will be required to make a NON-
REFUNDABLE confirmation deposit. Those students admitted to the residence halls will make an additional
non-refundable room deposit. The deposits are payable to Shippensburg University and will confirm the
intention of the student to become a matriculated student. The priority deadline for submitting the
confirmation deposit is May 1.

A personal interview is not required for admission but in some situations is advisable. Please call in advance
to arrange an appointment.

A medical form will be forwarded to all successful applicants following receipt of the confirmation deposit.
Completion of the medical form is required for enroliment.

A favorable admission decision is based upon the student's qualifications at the time of the offer and is
contingent upon their maintaining those standards through graduation from the secondary school. The student
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11.

12.

must request the final transcript (including date of graduation) be sent to the Office of Admissions. Failure to
submit a final transcript will result in a hold on the applicant's file.

Placement testing may be required in English, reading, mathematics, and foreign language. Notification of
test dates and which exams must be completed, will be provided after admission is granted.

Mandatory New Student Orientation programs are held in the summer and prior to the beginning of the fall
semester. An orientation program is also held at the beginning of the spring semester.

General Transfer Applicants

Admission Procedures and Requirements

10.

Applicants may apply online at www.ship.edu/admissions. Recommended time for submission of all
application materials is December 1 for the Spring semester and early summer for the Fall semester.
Submit official transcripts of ALL college-level course work attempted. Official transcripts must be mailed
directly from the issuing institution to the Office of Admissions. If a student is currently enrolled at an
institution, please be sure the transcript lists in-progress courses and course number. Shippensburg
University's Office of Admissions MAY waive the submission of high school records and SAT | scores prior
to the admissions decision for students who have successfully completed 12 or more credit hours of college-
level work. In addition, applicants who graduated from high school more than two years ago are exempt from
submitting SAT | scores but may be required to complete placement testing (English (Writing), Math,
Reading) in order to determine eligibility for admission into the University.
An offer of admission is based upon the student's qualifications to date and is contingent upon continuing to
meet those standards for enrollment. For a transfer student, it is also required that the final transcript indicate
a cumulative quality point average comparable to that which the student possessed when originally offered
admission. Transfer students presently enrolled at another institution are responsible for ensuring the Office
of Admissions receives a final transcript upon completion of their programs. Failure to submit a final
transcript will result in a hold being placed on the applicant's file.
If admitted, the Office of Admissions will evaluate the student's transcript to determine the amount of
transferable credits. Upon completion, the student will be notified by the email address they provided on their
application with instructions on how to access their official evaluation.
When admitted to the university, each student will be required to make a NON-REFUNDABLE confirmation
deposit. Those students admitted to the residence halls will make an additional non-refundable room deposit.
The deposits are payable to Shippensburg University and will confirm the intention of the student to become
a matriculated student.
The priority deadline for submitting the confirmation deposit is May 1.
A personal interview is not required for admission but in some situations is advisable. Please write or call in
advance to arrange an appointment.
A medical form will be forwarded to all successful applicants following receipt of the confirmation deposit.
Completion of the medical form is required for enrollment.
All transfer students seeking a degree must plan on:

o A minimum program of 30 semester hours to include half the credits of their major at

Shippensburg. (See Graduation Requirements and Majors)

o  All course selections subject to prior approval by the appropriate academic dean.
Admitted transfer students who have not completed the appropriate courses in English, mathematics, or
foreign language will be required to take placement tests prior to enrollment. Notification of test dates will be
provided subsequent to transcript evaluation.
Mandatory New Orientation programs are held in the summer, prior to the beginning of the fall semester, and
at the beginning of the spring semester.

*If you are attending a Pennsylvania State System of Higher Education university, a Pennsylvania community college,
Lackawanna College, Hagerstown Community College, Carroll Community College, Howard Community College,
Frederick Community College, Raritan Valley Community College, Middlesex Community College, or Allegany
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College of Maryland please refer to the Pennsylvania State System Student Transfer Policy section for important
additional information.

Transfer from Accredited Colleges

A minimum program of at least 30 semester hours must be taken at Shippensburg University. A transfer student who
has completed an associate's degree in an academic program parallel to one at Shippensburg University will normally
complete a baccalaureate program in two additional years; however, more than two additional years may be necessary
to complete degree requirements in certain programs. The official transcript evaluation will be provided following the
offer of admission to the university.

Transfer from Non-Accredited Institutions

Transfer applicants from non-accredited institutions are normally evaluated on the same basis as a first-year applicant.
Work from non-accredited institutions may be considered as a part of the evaluation to determine the ability of a
student to perform successfully at Shippensburg University. Official transcripts of all post-secondary work must be
submitted as a part of the application process. The transcript of an applicant from a non-accredited institution, however,
will not be evaluated officially until the student has completed one semester successfully (12 college level credits) at
Shippensburg and has attained a cumulative quality point average of at least 2.0. Possible transfer of credits from the
non-accredited institution will be considered only at that time. Once admitted, all transfer students from non-accredited
institutions are expected to maintain the same academic standards required of those students already enrolled in the
university.

Academic Requirements for Consideration as Transfer Students

Admission to Shippensburg University may be granted to transfer students whose records indicate reasonable
probability of success. Certain programs, such as business, elementary education, biology, criminal justice, etc., require
a higher quality point average for consideration. Please consult with the Office of Admissions for details. Non-
transferable courses are not used in calculating cumulative quality point averages including developmental or remedial
courses and vocational/occupational/technical courses. In evaluating a transfer student's application for admission, the
university may take into account the total record in high school and college, quality of courses, test scores, and
interviews. The major criterion used by the university in evaluating an applicant for admission is the overall quality of
previous achievement.

Once admitted, all transfer students are expected to maintain the same academic standards required of those students
already enrolled in the university.

Pennsylvania State System Student Transfer Policy

The Student Transfer Policy is designed to promote the transfer of students from Pennsylvania community colleges to
Shippensburg University and to support the transfer of undergraduate courses earned by students at other PA State
System of Higher Education institutions. This encourages a seamless transfer for students into the University without
unnecessary repetition of learning that has already been completed at another institution. Coursework is applicable to
the policy if the student earned an Associate of Arts or an Associate of Science degree at one of the following
community colleges or are an incumbent student of a State System institution with a 2.0 GPA or above.

At Shippensburg University, policy privileges apply only to students seeking transfer from a Pennsylvania community
college, a Pennsylvania State System of Higher Education university, Lackawanna College, Raritan Valley Community
College, Middlesex Community College, and the following community colleges in Maryland: Carroll, Frederick,
Hagerstown, and Allegany College of Maryland.
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Provisions provided under the Pennsylvania State System of Higher Education Student Transfer Policy

All college-level credits from regionally accredited institutions will be accepted in transfer, regardless of how the prior
learning was acquired. The intent of this policy is to maximize the application of college-level credits awarded by
regionally accredited institutions.

Shippensburg University will first apply as many college-level credits as possible toward the satisfaction of general
education requirements, then to requirements in the major and finally to elective credits. A course by course match will
not be required for general education courses. Vocational, technical and career courses may fulfill major curricular
requirements or credits required for graduation in specific programs. Developmental and remedial coursework will not
transfer.

1. Students transferring with an Associate Degree:

Admission to a State System university is guaranteed within the established university time frame for undergraduate
students transferring from a Pennsylvania Community College with an Associate degree in an identified or a parallel
P2P agreement, but not to specific major or degree programs. The requirements for admission to an academic program
will be the same for native and transfer students. Students will receive junior standing. Exceptions such as a Criminal
Conviction of a Felony Offense or Dismissal from a Previous Institution for Disciplinary Reasons, will be handled on a
case-by-case basis.

2. Students transferring from a State System University

a) Admission to a State System university within the established university time frame is guaranteed for undergraduate
students transferring from one State System University to another State System University with at least 12 credits and a
2.0 GPA or above, but not to specific major or degree programs. The requirements for admission to an academic
program will be the same for native and transfer students. Exceptions such as a Criminal Conviction of a Felony
Offense or Dismissal from a Previous Institution for Disciplinary Reasons, will be handled on a case-by-case basis.

b) Students transferring to Shippensburg University from another State System Institution who have completed the
their general education program will have their general education requirements met at Shippensburg University unless
their program has unique, specific general education requirements.

3. Students Transferring without an Associate Degree

a) Pennsylvania community college students who seek to transfer WITHOUT a degree may apply to and be accepted
by Shippensburg University.

b) Students seeking to transfer course credits without the completed A.S. or A.A. degree must have a minimum
cumulative GPA of 2.0 in all coursework presented for transfer for each institution attended. Capacity limits and/or
higher admissions standards may apply to certain high demand.

c¢) Students that have transferred from a PA community college without having earned their associate degree may be
eligible to earn an A.A. or A.S. from their sending institution through Reverse Transfer. Credits earned while working
toward their bachelor degree will be sent to the PA Community College for evaluation for possible credit towards the
completion of the associate degree requirements.

4. All transfer students may transfer credits in courses where the grade of "D is earned only if the student has
an overall GPA of 2.0 or higher from each institution attended. Some academic programs at Shippensburg
University may require the student to repeat certain courses in which a "'D"* grade was earned.
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Dual Admission Programs

Shippensburg University maintains Dual Admission programs with the following community colleges: Community
College of Allegheny County, Community College of Philadelphia, Harrisburg Area Community College, Montgomery
County Community College, Reading Area Community College and Allegany College of Maryland, Carroll
Community College, Fredrick Community College and Hagerstown Community College. This program provides
academic advisement while the student is attending the community college to ensure the optimal transferability of
credits. For more information, contact the Office of Admissions at Shippensburg University or one of the above named
community colleges. Additional agreements are currently in process.

Acceptance and Application of Credits

All college-level credits from regionally accredited institutions will be accepted in transfer, regardless of how the prior
learning was acquired. The intent of this policy is to maximize the application of college-level credits awarded by
regionally accredited institutions.

Shippensburg University will first apply as many college-level credits as possible toward the satisfaction of general
education requirements, then to requirements in the major and finally to elective credits. A course-by-course match will
not be required for general education courses. Developmental and remedial coursework will not transfer.

Transcript Evaluation and Credit

Transcripts submitted to meet entrance requirements by transfer students are evaluated by the Office of Admissions.
The transcript will be evaluated officially when the applicant has been formally admitted to the university.

Transfer credit will be awarded for equivalent Shippensburg University courses whenever appropriate. If there is not an
equivalent course, credit will be awarded based on the academic discipline and type of course. Developmental and
vocational courses will not be accepted as transfer credit.

Students who believe the original evaluation of their transfer credit is not correct may request another review by Office
of Admissions. Shippensburg University will work with transfer students to ensure credit is awarded in the most
appropriate way possible.

Reverse Transfer

Reverse transfer is the transfer of credits from a four-year institution to a two-year institution from which a student
transferred from. It provides an opportunity for these students to receive an associate's degree once they have earned a
combined total of at least 60 credits from both institutions. Eligible students can receive a first associate's degree that
accurately reflects their educational attainment and allows them to compete more successfully in higher education and
the workforce, even as they continue working toward a bachelor's degree or other certification or credential.

Eligibility

Students who have transferred to Shippensburg University (SU) benefit from Reverse Transfer agreements that have
been established between all Pennsylvania Community Colleges and Pennsylvania's State System of Higher Education,
as well as an agreement that has been established between SU and Hagerstown Community College.

For students who began their post-secondary education at a community college in Pennsylvania, they must have
earned at least 45 credits, including those earned through Prior Learning Assessment (PLA), Advanced Placement
(AP), College Level Examination Program (CLEP), Credit by Exam and the military, before transferring to a SU, from
which they have earned at least 15 additional credits, excluding remedial and developmental credits.
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For those students who began their post-secondary education at Hagerstown Community College, they must have
earned at least 15 credits before transferring to SU. They must have earned at least 60 or more credits in total (including
transfer and SU credits), excluding remedial and developmental credits.

How will the degree be awarded?

Qualified students will fill out a Reverse Transfer Agreement Release form, which will allow transcripts and contact
information to be sent to the community college for review. The community college will review the eligible student's
transcripts and make that determination. It will use upper-level courses to fulfill the community college's degree
requirements when applicable. It also may determine if a student is eligible for an associate's degree in a program other
than the intended program of study, based on courses completed at SU. Once the review is complete, the community
college will submit a new student transcript to SU that denotes the conferment of the associate's degree.

Degree Completion Program

Shippensburg University offers degree completion options for transfer students. For our current offerings, go to
http://www.ship.edu/programs. For questions, please contact the Office of Admissions at 717-477-1231.

Homeschooled Applicants

Shippensburg University welcomes applications from students who have been homeschooled. Please review the
guidelines under the freshman/transfer sections as well as the following information:

1. Homeschooled applicants are required to submit grade transcripts if available and also the official evaluation
for each grade 9-11 (should be an estimated two pages in length and are an analysis of the student's annual
portfolio). A final grade transcript (if applicable) and evaluation must be submitted when the final year of
homeschooling is complete.

2. All homeschooled applicants are also required to submit at least one set of scores on the SAT I: Reasoning
Test of the College Entrance Examination Board or American College Test (ACT).

3. Ifan official high school diploma is NOT being awarded by an agency, homeschooled applicants must
submit a copy of the General Education Development Exam (GED) diploma and also the GED scores from
the five sections of the test. This information must be mailed directly from the Department of Education of
the state issuing the diploma.

4. Interviews for homeschooled applicants are not required, but are strongly encouraged for those students who
will be graduating when they are less than 17 years old.

For additional information regarding a special situation, please contact the Office of Admissions for more information.

Options for Admissions

Wood Honors College

The Wood Honors College welcomes applications from high school seniors, current Shippensburg students, and
transfer students. For high school seniors, the Wood Honors College considers high school GPA, the academic rigor of
high school coursework, application essays, and evidence of leadership and service in its admissions decisions. Current
Shippensburg students and transfer students must have a minimum 3.25 GPA to be eligible to apply to the Wood
Honors College.

Application forms for high school seniors, current Shippensburg students, and transfer students are available on the
Wood Honors College website at https://www.ship.edu/academics/colleges/honors/ or by contacting the Wood Honors
College at 717-477-1604 or honors@ship.edu.
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Early Admission

The university offers an early admission plan as a desirable option for those mature and academically talented students
who are fully ready for college before completion of the 12th year of high school.

The early admission of full-time students should be reserved for those high school students who, in the judgment of
both the secondary school and the university, are clearly outstanding academically and who demonstrate the personal
maturity necessary for successful adjustment to the university. Normally such students will have exceeded the
academic limits of their secondary schools and will have attained a level of maturity greater than that of their
chronological peers. They should be able to logically justify reasons for early entrance. Since an assessment of social
maturity is a consideration, the university requires a personal interview of all early admission candidates. With the
needs of the student in mind, the institution is obligated to consider whether the first year of the university or the last
year of the secondary school will be more beneficial for the student, given the student's academic ability and maturity.

The usual academic guidelines for the selection of students through Early Admission are:

1. Rank in the upper ten percent of the high school class.

. College Board SAT I scores totaling at least 1100 with a verbal score of at least 500.

3. Must have followed a college preparatory or academic high school program to the end of the eleventh year
with at least three years of English, three years of college preparatory mathematics, at least two laboratory
sciences, including biology, two social sciences, and two years of the same foreign language.

4. A letter of recommendation from the high school counselor or principal.

5. A letter from the candidate's parents supporting the application for early admission.

6. A personal interview with a member of the admissions staff.

The Executive Director of Admissions may use early admission for academically talented students who are fully ready
for the university. However, it is not in the best interest of those not fully qualified either academically or personally to
apply for early admission. Please email or call the Office of Admissions for information pertaining to application
procedures.

Ship Start (Concurrent High School Enroliment)

Ship Start is an early to college program for high school students. These students can be enrolled part-time or full-time
in university-level courses while concurrently completing secondary school requirements. Ship Start offers
opportunities for those students to enrich their high school program while at the same time functioning within their
traditional peer groups. The student might also wish to engage in university-level courses during the summer sessions.
This program may be desirable to individuals as long as the student is capable of handling the academic demands
involved. Students should first exhaust all required course options in high school before considering becoming a Ship
Start student. The following guidelines apply for Ship Start students:

1. Must have completed at least the tenth grade year of high school.
2. Must submit official high school transcript and SAT or ACT scores. College Board SAT scores should total
at least an 1100 or an ACT score equivalent to a 22 composite score.
3. Must submit the Ship Start - Early to College Application.
4. Must submit the Consent & Registration Form signed by school counselor as well as parent or guardian
demonstrating approval of participation
For more information visit http://www.ship.edu/shipstart/ or call the Office of Admissions for information pertaining to
application materials and procedures.

Academic Success/Summer Bridge Program

Students who do not meet regular admission criteria but who have demonstrated the potential, desire, and motivation to
succeed in college may be able to gain admission to Shippensburg by successfully completing the Academic
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Success/Summer Bridge Program. Students who are offered this option enroll in two courses during the summer and
are required to participate in Summer Bridge programming as assigned. Students must pay for summer tuition and
housing and food for the five week summer term, unless they meet the ACT 101 (Pennsylvania's Higher Education
Equal Opportunity Program) income guidelines. Students are also required to pay for their textbooks.

Details are located in the at www.ship.edu/asp.

Non-Degree Status

Shippensburg University provides educational learning experiences for interested adults on a part-time basis.
Undergraduate courses for college credit are available for high school graduates or those who have achieved
equivalency status as well as for students who have received a bachelor's degree but are not interested in pursuing a
master's degree or certificate.

This non-degree status is for those who wish to add to their specific subject area knowledge, to review or improve
certain skills, or to broaden their interests. Non-degree students will be scheduled after degree-seeking students to
ensure space exists for regularly admitted students. Contact the Admissions Office for more information.

Non-degree students who wish to matriculate must apply through the regular admission process. All prerequisite course
work requirements of degree-seeking students apply to non-degree students. A maximum of 30 credit hours earned in
non-degree status may be credited toward an undergraduate degree. Non-degree students are required to meet the
minimum academic standards outlined under Academic Policies and Procedures.

Individuals who apply for regular admission and are denied may not attend the university as a non-degree student.

Visiting Students

Visiting students are those who wish to enter the institution for the purpose of earning credit to be used for graduation
at another institution. Please refer to Visiting Student Program under Academic Policies and Procedures for State
System participants. These students should contact the Registrar's Office at Shippensburg University concerning
application procedures.

International Students

Applicants from outside the United States who do not hold nonimmigrant visas or a permanent resident/resident alien
status must complete a Shippensburg University Undergraduate international application for admission. Useful
information can be obtained at www.ship.edu/admissions/international. Check the web site for application deadlines.

1. International students encouraged to submit the application online at www.ship.edu/admissions/apply or
request a paper application from the Office of Admissions by emailing admissions@ship.edu. A $45
application fee is required. Payment can be made online with the application or submit a check that includes a
banking bar code or a money order. Paper currency is not accepted.

2. For evaluation purposes, an official copy of the complete academic record/transcripts including courses and
grades from the secondary school (and, if appropriate, post-secondary school) must be sent from those
institutions directly to one of the following professional credential evaluation services. A Course-by-Course
(CxC) report IS REQUIRED of those applying to or who wish to transfer credit into any of our degree
programs.

Educational Credential Evaluators, Inc. (ECE)
P.O. Box 514070

Milwaukee, W1 53203-3470, USA

ECE Phone number: 414-289-3400
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ECE Fax number: 414-289-3411
ECE E-mail: eval@ece.org
ECE Website: www.ece.org

or

World Education Services (WES)

P.O. Box 745, Old Chelsea Station

New York, NY 10011-0745, USA

WES Phone number: 212-966-6311 or 800-937-3895

WES Fax number: 212-966-6395

WES E-mail: info@wes.org

WES Website: www.wes.org
ECE or WES will then forward their official evaluation of the student's credentials to the Office of Admissions.
Students do not need to supply a copy of official high school or post-secondary record/transcripts.

1. International Applicants who speak English as a second language must present an official TOEFL scores
report (sent directly from Educational Testing Services, ETS). Students may choose to take the IELTS; an
official score report must be sent directly from British Counsel et al. Shippensburg University will accept
scores from the paper-based, computer-based, or internet-based TOEFL. Test scores from Duolingo are also
accepted. Students whose native language is English must take and submit SAT Test scores and may not take
the TOEFL or IELTS.

2. Immigration regulations require the student's sponsor to complete the Statement of Financial Support for
International Students and supply documentation to demonstrate the capacity to meet educational and related
expenses. A student's sponsor may include parent(s), guardian(s), a government or international agency. Once
these documents have been processed and approved, the Office of Admissions will notify the student of their
status. In order to receive the 1-20 document (required to apply for F-1 student visa), you must be admitted to
the degree program AND have your financial information (statement of financial support, current bank
statement, and income verification) approved by our Director of International Programs. An 1-20 will not be
issued prior to receiving and reviewing all required documents.

International students are required to pay out-of-state tuition and are not permitted to work off campus without proper
authorization. Limited on-campus employment is sometimes available for qualified students after their first semester.
All international students are required to carry adequate health and accident insurance.

Immediately upon arrival on campus, holders of F-1 visas are required to report to the Director of International
Programs, Mowery Hall, bringing with them their passport, 1-94, 1-20, and visa.

Further questions regarding international students at Shippensburg University should be addressed to the Office of
International Programs, Mowery Hall room 247, Shippensburg University, 1871 Old Main Drive, Shippensburg, PA
17257-2299 USA, 717-477-1279 or email internationalprograms@ship.edu. Online at www.ship.edu/international.

Commonwealth Tuition Waiver (John F. Kennedy) Award

The Commonwealth of Pennsylvania grants a limited number of tuition waiver awards at each of the ten state
universities. The award is a remission of out-of-state tuition costs, but does not cover housing and food, insurance,
activities fee, or residence hall room deposits.

Any non-U.S. citizen eligible for an F-1 undergraduate student visa may apply for this award making formal
application to the university. However, only a limited number of awards are available in any given year. Once an
international student has been granted a tuition waiver, the award is renewable on a semester-by-semester basis for as
long as the review committee considers reasonable for the completion of the student's academic program. This renewal
is contingent upon full-time student status, an acceptable grade point average, and participation in the International
Student Organization. If a student is seeking fall admission, application for the waiver should be made by May 1 of the
same year. If a student is seeking spring admission, application for the waiver should be made by December 1 of the
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previous year. Interested applicants must gain admission and acceptance into the university before consideration for the
scholarship can be granted. Recipients of the JFK tuition reduction must live on campus and have a meal plan for the
duration of their first academic year. Applications for the JFK Tuition Waiver can be submitted along with application
for admission. The forms can be obtained at www.ship.edu/International/International_Students/JFK_Process.

Post-Baccalaureate Graduates Seeking Certification

Students who have a four-year degree and are interested in earning teacher certification must have achieved a 3.0 grade
point average in their baccalaureate degree program. Those interested in teacher certification should contact the Dean
of the College of Education and Human Services at 717-477-1141 for an application. Those seeking a master's degree
along with certification courses should enroll through the Office of Admissions at 717-477-1231. The certification
portion of the master's program will be developed by the Dean of the College of Education and Human Services.

Readmission of Former Students

Students who previously attended Shippensburg University and wish to resume their studies must apply through the
Admissions Office for readmission.

For more information on applying, see Readmission of Students in the Academic Policies and Procedures chapter or
contact the Office of Admissions at 717-477-1231.

Choice of Major

Enrollment is limited in certain majors and programs offered by the university. Applicants who meet criteria for
admission to the university, but who cannot be accommodated in the major or program of their first choice may be
offered admission into another major. Those choosing to enter the university as an exploratory student must meet all
departmental requirements and prerequisites for the major they eventually select. Students transferring to Shippensburg
University with more than 30 college-level credits must declare a major.

Exploratory students should be aware there is no assurance they will be able to declare any major they choose.
Programs with limited capacity may be restricted or closed.

Falsification of Records

Students furnishing the university with false, misleading, or incomplete information relating to their application for
admission or academic record will be subject to denial or dismissal.

Transcript Validation Policy

While the university is fully aware that a traditional high school degree may not be obtainable for all, it is strongly
suggested completing a state issued GED as an alternative if the traditional high school completion option is not
realistic. Shippensburg University does not accept GEDs or equivalency diplomas from private vendors/companies.

Below are some key items that must be listed on the high school transcript for SU to certify it as valid:

1. Name, address and phone number of the high school from which student graduated
2. Four (4) years of high school credits
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3. Graduation date
4. School seal and/or signature of school official

There are also some key items that SU will look for in determining the validity of an online diploma:

e Was the diploma obtained from an online high school that does not operate in the state of the applicant's
primary residence?

e Did the student pay a sum of money (other than standard transcript request fee) in order to obtain the

diploma?

e Was any work required in obtaining the diploma and can the student show proof of the work that was
completed?

e |sthe high school accredited by the Middle States Association of Schools or another equivalent accrediting
body?

e |sthe diploma recognized or approved in the state from which it was granted?

For any applicant that has completed the GED, please note that Shippensburg University will only review and honor
state-issued GEDs. The university does not accept any equivalency work or certificates that were completed online.

Shippensburg University does reserve the right to be cautious in accepting high school transcripts that may not meet the
requirements as put forth by the federal government in helping to determine eligibility for Title IV funding.

High school diplomas may only be used for verification of high school completion if special circumstances prevent the
submission of the official high school transcript

Please contact the Shippensburg University Admissions Office for a complete analysis of any high school
transcripts/diplomas or with any questions you may have regarding your diploma.

Policy on Prior Disciplinary Suspension/Dismissal in Admissions

As required by PASSHE, Shippensburg University of Pennsylvania requests that all applicants for admission or
individuals intending to take classes must disclose information regarding any disciplinary suspension or dismissal
imposed by other higher education institutions. Shippensburg University is committed to promoting a safe and secure
work and learning environment for all members of the University community.

If an applicant has met all admission criteria for general university admission and for the specific program to which
they applied or non-degree admission, and they have answered in the affirmative that they have been the subject of a
disciplinary suspension/dismissal, the applicant will receive a document that details the policy and the procedures of
the University. The applicant will also be provided with a copy of a Dean of Students Certification Form in order to
access additional information that the applicant must complete and send to their previous institution(s) in which they
have received an outcome of disciplinary suspension or dismissal.

For the purposes of this policy, a disciplinary suspension/dismissal has the following meaning: "Any instance of
judicial or administrative action taken by a previous institution for behavior on University property or off University
property that is not consistent with that institution's Student Code of Conduct that has resulted in a suspension or
dismissal."

The university will not necessarily deny admission to the university in general or a particular academic program or to
housing because of a disciplinary issue. This information will only be considered after it has been determined that the
student has met all admission criteria for the university and the specific program to which they applied. Each case will
be separately evaluated based upon the rational relationship of interests and needs of the university to the nature,
severity, recency of the disciplinary issue; circumstances surrounding the issues; records of other issues; the
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responsibility and repentance of the applicant; and any other relevant factors. These factors will be carefully
considered and weighed. The disclosure of information and access to related additional information will be made to the
Special Admissions Review Committee and Division of Enrollment Management, Student Success, and Student Affairs
as appropriate.

Policy on Criminal Convictions in Admissions Degree Seeking and Non-Degree

As required by PASSHE, Shippensburg University of Pennsylvania requests all applicants for admission or individuals
intending to take classes must disclose information regarding criminal convictions. Shippensburg University is
committed to promoting a safe and secure work and learning environment for all members of the University
community.

If an applicant has met all criteria for general university admission and for the specific program to which they applied
or non-degree admission, and s/he answered in the affirmative that s/he has a criminal conviction, the applicant will
receive this document that details the policy and the procedures of the University. The applicant will also be provided
with a copy of a Consent and Authorization to Access Additional Information form that the applicant must complete
and return. The members of the Special Admissions Review Committee will review all documents and recommend an
admissions decision to the Office of Admissions as they deem appropriate.

For the purposes of this policy, a "criminal conviction" has the following meaning:

"Any instance in any state or national jurisdiction where you have plead guilty or been found guilty by a judge or jury
to charges that you committed a felony offense. This includes any plea of 'no contest' or 'nolo contendere’, and any
conviction that may be under current appeal.” It does not include an arrest that does not result in a charge, or charges
being dropped, or being found not guilty, or a conviction overturned on appeal, or convictions that have been
expunged, or convictions that have been executively pardoned.

The university will not necessarily deny admission to the university in general or a particular academic program or to
housing because of the presence of a conviction. This information will only be considered after it has been determined
that the student has met all admission criteria for the university and the specific program to which they applied. Each
case will be separately evaluated based upon the rational relationship of interests and needs of the university to the
nature, severity, recency of the crime; circumstances surrounding the crime; records of other convictions; the
responsibility and repentance of the applicant; and any other relevant factors. Generally, the university does not accept
anyone who has not completed their criminal sentence, absent any extraordinary circumstances. All of these factors
will be carefully considered and weighed. The disclosure of information and access to related additional information
will be made to the Special Admissions Review Committee and Division of Enroliment Management, Student Success,
and Student Affairs as appropriate.

Academic Policies and Procedures

Once you are admitted to Shippensburg University, you will need to understand and follow all academic policies and
procedures in order to successfully complete your course of study. University officials such as your faculty advisor,
department chair, and academic dean can provide assistance, but it is ultimately your responsibility to be aware of
policies relating to grading, academic progress, withdrawal from courses, declaring or changing majors, and
requirements for graduation. This chapter explains the general academic policies. The chapter, University Curricula,
discusses the particular degree programs, majors, and the general education requirements.

Applicable Policies

In general, you will be subject to the academic policies and degree requirements that are in effect during the semester
you matriculate at Shippensburg University. You matriculate by registering for and starting an academic semester as a
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degree-seeking student. You do not need to declare a major in order to matriculate. If you begin taking classes in the
summer, you will be considered as matriculating in the fall semester.

This catalog is intended to be a description of the policies, academic programs, degree requirements, and course
offerings in effect for the 2022-2023 and 2024-2025 academic years. It should not be construed as a contract between
the student and the university. Shippensburg University reserves the right to change any of the policies and procedures
contained in this catalog and to apply these changes to any or all of its students as it sees fit. The university may also
choose to add or delete course offerings or degree programs at any time.

Time Definition

Many of the policies in this catalog refer to time periods such as the first week of the semester. A week of the semester
(or week of classes) is defined as seven calendar days beginning with and including the first day of daytime classes. For
example, if daytime classes begin on a Thursday, the first week of the semester ends the following Wednesday at the
official closing time of university offices (usually 4:30 p.m.).

Student Outcome Assessment

An essential aspect of the mission of Shippensburg University is the evaluation of educational input and student
learning. You will be expected to participate in some phase of program evaluation activities such as standardized tests,
questionnaires, and personal interviews. Students will be randomly selected beginning with freshman orientation and
continuing through graduation. Participation in this program of evaluation will assist in providing sound academic
learning experiences for you as well as future students at Shippensburg University.

Grading and Point System

To understand many of the university's academic policies and procedures, you first need to understand the grading
system. The following system of grades is used to indicate the quality of academic work:

Regular Letter Grades
A Excellent

A-

B+

B Good

o Satisfactory
D Unsatisfactory, but passing
F Failure

Special Grades
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| Incomplete

Q Deferred grade

S Satisfactory

U Unsatisfactory

P Passed

T Credit By Exam

TR Transfer Credit

N Audit (no credit)

NC  No Credit (when the semester has been disrupted)
PASS Credit (when the semester has been disrupted)
PASS* Credit (when the semester had been disrupted)
The plus/minus system of letter grades took effect with the 1992 fall semester. Before then, the only regular letter

grades were A, B, C, D, and F. Individual faculty members may choose to continue using single letter grades and not
award plus/minus grades.

In certain cases, a grade of D may not be considered passing; and you may be required to repeat the course by your
major department.

Quiality Point Average (QPA)

Your quality point average or QPA is determined by assigning numerical values to the letter marks and weighing them
according to the number of class hours. The values assigned to the letters are:

A 4.0 quality points
A- 3.7 quality points
B+ 3.3 quality points
B 3.0 quality points
B- 2.7 quality points
C+ 2.3 quality points
C 2.0 quality points
D 1.0 quality points
F 0.0 quality points

To calculate your QPA, follow these steps:
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1. Compute the number of quality points earned for each course by multiplying the value of your letter grade by
the number of credits earned. For example, your grade of B+ (3.3 points) in a 3-credit course earns you 9.9
quality points.
2. Add up the quality points earned in all your classes.
3. Add up the number of credits attempted in all your classes. This total should include all classes in which you
received a regular letter grade (A through F).
4. Divide the total number of quality points earned by the total number of credits attempted. This is your QPA.
Only courses in which you received a regular letter grade (A through F) are used in calculating your QPA. Courses you
have repeated will have an impact on the way your QPA is calculated. See the section on Repeated Courses for details.

The following example illustrates how to calculate your QPA for one semester:

Course  Credits Grade Qty. Pts. Earned

1st subject 3 B- 3x2.7= 8.1
2nd subject 3 A 3x4.0= 12.0
3rd subject 3 F 3x0.0= 0.0
4th subject 4 B 4x3.0= 12.0
5th subject 3 B 3x3.0= 9.0
Total 16 41.1

Quality Point Average = 41.1/16 = 2.56

Your semester QPA is the average for one semester or summer term, while your cumulative QPA refers to the average
for all courses completed at Shippensburg.

Temporary Grades (‘Q"and 'I")

The grades 'Q" and 'l' are temporary grades, which mean you have not completed all the requirements for a particular
course.

With prior approval of the appropriate dean, the grade of Q (deferred grade) may be awarded for courses such as
research, thesis, and internship, which are designed to extend over more than one grade period. If you receive a Q grade
in a course, you should work closely with the instructor to plan a schedule in order to complete the work within a
specified time period (maximum of three years) or the grade will convert to an F.

The grade of | (incomplete) should only be requested if you have successfully completed a majority of the work for the
course and due to overwhelming and unavoidable circumstances that are beyond your control (e.g., serious illness,
death in the family), you are unable to complete all the requirements of the course. Being awarded an | is a privilege
not a right of the student and the decision to grant an incomplete grade rests solely with the course instructor. When
permission is granted by a faculty member, the approval signature affirms that the remaining assignments/requirements
will be communicated to the student.

Stipulations regarding incomplete grades:

e Students should rarely request an incomplete grade.

e You must be passing the course and be able to complete the remaining course assignments without attending
additional classes or needing additional instruction from the faculty member. Incomplete grades are typically
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awarded near the end of the semester when only a small amount of graded materials is required of the
student.

If you do not complete the work for a course in which you received a grade of | by the last day of classes
(before final exam week) of the next full semester, you will receive a grade of F for that course.

If the student is failing a course, an | cannot be awarded in place of the failing grade.
If you repeat a course in which you have been awarded an | grade, the | grade will convert to a grade of F.

Incompletes can be extremely problematic:

You cannot graduate from the university with a temporary grade on your record.
An incomplete grade does not prevent academic action for dismissal.

Incomplete grades affect the number of credits earned in the short term and may have an impact on financial
aid eligibility, athletic eligibility, or visa status for international students.

Satisfactory-Unsatisfactory Option

The grades S and U are used for courses that are taken under the satisfactory-unsatisfactory option. If you have
completed at least one academic year (30 semester hours) at Shippensburg University and are maintaining a cumulative
QPA of 2.5 or better, you may schedule up to a maximum of three credits (or one four credit course) per semester under
the satisfactory-unsatisfactory option. Transfer students with more than 30 semester hours accepted in transfer may
adopt the satisfactory-unsatisfactory option for their first semester at Shippensburg.

Certain policies and procedures pertain to this option:

You may adopt or rescind the satisfactory-unsatisfactory option during the first two weeks of the regular fall
or spring semester. No changes may be made after the deadline. Only full-time students are eligible. You
must visit http://www.ship.edu/Registrar/Registrar_Office_Forms/ to submit the online web form to request
this option.

The maximum number of credits you may schedule under the satisfactory-unsatisfactory option while
attending Shippensburg University will not exceed ten.

Only courses taken outside your major and/or minor field may be scheduled on the satisfactory-unsatisfactory
basis. Courses in the professional education sequence are considered a part of major requirements and
therefore may not be taken satisfactory-unsatisfactory. Independent study may not be taken satisfactory-
unsatisfactory.

Under this option, you will not be identified to the instructor of the course and all students will continue to be
graded on a letter basis. Grades will be submitted to the registrar's office, which will convert grades to
satisfactory-unsatisfactory when applicable. Satisfactory shall be defined as A, B, or C on the conventional
grading system and shall be recorded on the transcript as S (satisfactory). If you receive a D or F grade you
will have this grade recorded on the transcript as U (unsatisfactory). The transcript will include a legend
explaining the satisfactory-unsatisfactory grading system.

Grades received from courses taken on the satisfactory-unsatisfactory basis will not be used in determining
the cumulative quality point average. If you receive a grade of S, the credits earned will be recorded toward
graduation requirements; however, no credit will be earned if a grade of U is assigned.

You may not schedule more than one course on a satisfactory-unsatisfactory basis in a given department or in
a required sequence of course offerings within a major. The five foundation courses in general education may
not be taken on a satisfactory-unsatisfactory basis.

You may select the satisfactory-unsatisfactory option during the summer or winter terms if you are a full-time
student during the regular semester. No changes to the satisfactory-unsatisfactory option may be made after
the drop period for any summer or winter term.

Other Types of Grades
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A grade of P is given for courses where you successfully complete the requirements of the course and a letter grade is
not appropriate. Examples of such courses include internships and other field experiences. If you register for such a
course and do not complete the requirements, a grade of F will be given.

T grades are used to indicate credits earned through examination rather than by attending classes. See the section Credit
by Examination for details.

Credits you earn at another institution that are accepted towards your degree at Shippensburg are indicated with a grade
of TR. See the Transfer Credits section for further details.

Credits earned with grades of P, T, or TR will be counted towards the total number of credits required for your degree,
but they are not used in calculating your QPA.

A grade of N indicates you have audited a class. When you audit, you can attend class and participate in class activities,
but you do not receive academic credit. You may audit a course by receiving the written permission of the instructor
and approval of your dean on an audit form. This form must be returned to the registrar's office during the first week of
the semester. You must schedule and pay the regular fee for any courses you audit, and you may not receive credit or a
grade for these courses at a later date.

W grades indicate courses from which you withdrew. Further information may be found in the Withdrawal from a
Class section.

The grade of PASS and PASS* is a non-punitive grade used in unique situations where a semester is disrupted (e.g.
natural disaster, pandemic, etc.). In spring 2020, students had the option of electing a PASS grade in place of a letter
grade of "A" through "D." In fall 2020, students had the option of electing a PASS grade in place of a letter grade of

"A" through "C" and a PASS* grade in place of a letter grade of "D." Course credits will be counted as attempted and
earned credits, but hours taken will not enter into the computation of the student's QPA.

The grade of NC is a non-punitive grade used in unique situations where a semester is disrupted (e.g. natural disaster,
pandemic, etc.). When use of this grade is invoked, it will be issued in place of a letter grade of "F" for a student who
does not successfully complete the requirements for a course. Course credits will be counted as attempted credits, but
no credit is earned and hours taken will not enter into the computation of the student's QPA.

Academic Progress and Standing

Your progress in each class is regularly evaluated by the instructor of the course. Instructors schedule regular office
hours to allow you to confer regarding academic achievements or particular problems with course work. At the end of
each semester a final grade is recorded on your permanent record for each course taken.

Students are officially classified according to the number of credit hours completed as follows:
Freshman 0-29 credit hours

Sophomore 30-59 credit hours

Junior 60-89 credit hours

Senior 90 or more credit hours

Students classified as juniors or seniors are considered to be upperclassmen.

Issuance of Grades
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In accordance with the Family Educational Rights and Privacy Act, commonly known as the Buckley Amendment,
students are provided with privacy safeguards of their educational records. The university provides reports of progress
including grades, written evaluations, and letters of warning. You may have access to all information pertaining to your
educational records and academic status.

During your academic career, you will receive early warning reports. These reports, which do not become part of your
academic record, are intended to warn you about classes you are in danger of failing. The early warning reports are
posted on the myShip portal, and a notification of availability of early warning grades is sent to your university e-mail
account.

Dean's List

A dean’'s list is published at the end of each semester of the academic year. It includes the names of those full-time
students whose semester QPA is 3.50 or better. Only the course work completed in the current term is considered in
computing this score. The achievement of the high academic status, which this listing represents, is a great honor to the
student's ability and willingness to work.

If you are a part-time student, you are eligible for dean's list any semester in which you have a QPA of 3.50 or better in
the last 15 or more sequential credits of part-time work, including summer and winter term courses, if taken. These
credits must have been earned since your last inclusion on the dean’s list.

Grade Appeals Procedure

(1) Introduction

An undergraduate student contemplating filing a grade appeal understands that consistent with the practice of academic
freedom, faculty bear responsibility for assigning course grades in accordance with professionally acceptable standards
which have previously been communicated to students verbally or in writing. At the same time, students have a right to
ensure that grades are calculated accurately and consistently, fairly and equitably, and without discrimination.

Note: Any grade appeals or grade change requests initiated on the basis of alleged academic dishonesty shall be
handled under the procedures set forth for academic dishonesty discussed later in this chapter.

(11) Basis for Appealing a Final Course Grade

Undergraduate students may appeal a final course grade assigned to them by an instructor based on one of three
conditions:

1. The course instructor miscalculated the final course grade.
2. The course instructor committed an oversight in calculating the final course grade.
3. The course instructor acted in an arbitrary, and/or capricious manner in assigning grades to the student,
including the final course grade.
For an instructor to act in an arbitrary and/or capricious manner in assigning grades is defined as follows:

1. The instructor assigned a course grade to a student on some basis other than performance in the course
2. The instructor assigned a course grade to a student by resorting to unreasonable standards different from
those which were applied to other students in that course
3. The instructor assigned a course grade to a student in a manner that represented a substantial, unreasonable,
and unannounced departure from the instructor's previously articulated standards.
(111) Selection and Composition of the Academic Appeals Committee

The Academic Appeals Committee of the department shall consist of a minimum of three regular tenure-track faculty
members in the department (excluding the department chairperson) and an equal number of undergraduate students
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who are majors in the department, with a faculty member and student serving as co-chairs. In the event a faculty or
student member of the Academic Appeals Committee is a party in a grade appeal, an alternate previously selected shall
serve in his or her place.

Within the first week of the fall semester, each academic department shall elect at least three faculty members and one
faculty member alternate to serve on the Academic Appeals Committee for the academic year and designate three
undergraduate students and one undergraduate alternate enrolled in the academic department to serve on the Academic
Appeals Committee. Each academic department shall develop a standard process for selecting student members for the
Academic Appeals Committee. By the end of the first full week of the fall semester, the names of the faculty and
student members of the Academic Appeals Committee and alternates selected for each academic year shall then be
forwarded to the dean's office of the college within which the department is located. In the event a department lacks
sufficient faculty to staff the Academic Appeals Committee and provide a faculty alternate member, it shall notify the
dean of the college in which the department is located. The Dean's Office shall provide assistance in identifying a
suitable pool of faculty from the college to staff the Academic Appeals Committee and provide an alternate member for
the committee if the need should arise.

(IV) Timetable and Procedures for the Grade Appeal Process
Compliance with all timelines set forth in this policy is required.

A student may initiate a grade appeal within thirty (30) calendar days following the first day of the next regular (fall or
spring) academic semester. However, appeals from the winter term shall be filed within sixty (60) calendar days
following the first day of spring semester; appeals from the summer terms shall be filed within thirty (30) calendar days
from the first day of fall semester. Should the deadline for completing a step in the grade appeal process set forth below
fall on a day the university is not open for business, that deadline shall be moved to the next date the university is open
for business

In the event a faculty member, department chairperson (or chair of the department's Professional Affairs Committee if
necessary) fails to comply with the timelines or procedures set forth in this policy, the student shall have the right to
appeal to the dean of the college in which the appeal has arisen. If the dean determines the student's rights under this
policy have been violated he or she shall direct the department to schedule the Formal Grade Appeal Hearing in a
timely fashion consistent with the intent of the policy.

A. Meeting with the Faculty Member Assigning the Final Course Grade-Following notification of a final grade
assigned in a course a student disagreeing with a final course grade shall meet informally with the course instructor at a
mutually acceptable place in an effort to resolve the matter, prior to resorting to the formal appeal process.* Either
party may choose to have another person present at this meeting. This informal meeting between the student and the
faculty member assigning the disputed grade shall occur no later than thirty (30) calendar days following the onset of
the next regular (fall or spring) academic semester.** If the faculty member finds in favor of the student, a grade
change will be sent to the Registrar's Office after the department chair has signed the grade change form. A copy will
be sent to the student. However, if the faculty member decides the grade as given was correct, the student will be
notified in writing within seven (7) calendar days. Students who are not satisfied with the results may initiate a formal
appeal of the final grade assigned in the course, as outlined below.

*In the event the faculty member assigning the final grade in the course is no longer an employee of Shippensburg
University the student desiring to appeal a course grade shall meet with the department chairperson to establish
procedures consistent with this policy and past practice for entertaining the desired grade appeal.

**Shippensburg University policy permits faculty members to change grades if there has been a miscalculation or
oversight in grading, but not on the basis of additional student work or revision of previously accepted work.

B. Initiating a Formal Grade Appeal-A student wishing to formally appeal a final course grade based on the factors
listed in Section 11, Basis for Appealing a Final Course Grade, must file a written appeal with the chairperson of the
academic department home to the course whose grade they are seeking to appeal no later than thirty (30) calendar days
following the first day of the next regular (fall or spring) academic semester. Appeals from the winter term shall be
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filed within sixty (60) calendar days following the first day of spring semester; appeals from the summer terms shall be
filed within thirty (30) calendar days from the first day of fall semester.

Formal appeals from the spring semester and summer terms shall be filed no later than thirty (30) calendar days from
the first day of the fall semester; formal appeals from the fall semester shall be filed no later than thirty (30) calendar
days from the first day of the spring semester; formal appeals from winter term shall be filed no later than sixty (60)
calendar days from the first day of spring semester. Failure to meet the deadline for formally filing a grade appeal shall
result in the forfeiture of a student's appeal rights.

A student wishing to pursue a grade appeal shall by this date*** submit to the department chairperson (or chair of the
department's Professional Affairs Committee in the event that the student is appealing a grade assigned by the
department chairperson) the completed grade appeal form, signed and dated, and supporting documentation which sets
forth the basis for the appeal and the desired resolution. An undergraduate grade appeal form may be obtained in the
department office of the major/program where the appeal is filed or from an academic dean's office. Formal Grade
Appeals may not be filed electronically; a fax with legal signature is acceptable.

***Both the informal attempt at resolving the disputed grade with the faculty member assigning such grade and the
formal initiation of the formal grade appeal must be completed no later than thirty (30) calendar days following the
first day of the next regular (fall or spring) academic semester. Winter term formal appeals must be initiated no later
than sixty (60) days following the first day of the subsequent spring semester.

C. Meeting with Department Chairperson-Within seven (7) calendar days of receiving a completed grade appeal
form, the department chairperson (or designee) will notify the faculty member that a formal appeal has been filed and
shall meet individually and/or jointly, if useful, with the student and the faculty member to discuss the disputed grade
in an effort to mediate an amicable resolution to disagreement over the final grade assigned. Such meeting(s) may
occur in person or via conference call if necessary. The mediated result must be given in writing to both the student and
faculty.

D. Formal Departmental Grade Appeal Hearing-If the student finds that the mediated effort fails to address his or
her concerns or achieve the desired results, he or she must notify the department chairperson in writing within fourteen
(14) calendar days of the meeting with the department chairperson (or designee) of his or her desire to continue on to
the formal grade appeal hearing before the Academic Appeals Committee of the department. Failure to meet this
fourteen (14) day deadline for proceeding with the formal grade appeal shall result in the forfeiture of a student's appeal
rights.

1. Scheduling of the Academic Appeals Hearing-Upon notification by the student of his or her desire to
continue with the appeal, the Academic Appeals Committee shall have fourteen (14) calendar days to conduct
a hearing on the matter and to issue its findings and recommendations.

2. An equal number of students and faculty, but in no case fewer than four members, shall be present at the
Appeals Hearing.

3. Conduct of the Academic Appeals Hearing-The chairpersons of the Academic Appeals Committee shall have
sole responsibility for the conduct of the hearing. Prior to the hearing the student shall submit to the
committee a written statement setting forth the issue(s) in the dispute and the desired resolution. Only the
student and the faculty member in the dispute have the right to attend the hearing. Both the student and
faculty member involved in the grade appeal shall have the right to be present during the grade appeal
hearing itself. Both the student and the faculty member have the right to introduce materials into the hearing
that are directly relevant to the assignment of the final grade in the course, including such items as:

o  Course syllabi as given to the student

o  Graded assignments such as, but not limited to, journals, research papers, group projects,

examinations

o  Other material relevant to the determination of the student's final course grade
E. Decision of the Academic Appeals Committee-Only members of the undergraduate Academic Appeals Committee
shall be present during the discussion of and deliberations on the outcome of the student's grade appeal. The Academic
Appeals Committee's deliberations shall be viewed as confidential and no transcripts, notes, or records shall be made
regarding their discussion other than a record of their final decision. The record of the final decision will be maintained
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in the department office for three years. The committee has the power to decide the outcome of the final grade dispute
by simple majority vote taken by secret ballot. A tie vote upholds the faculty member's decision in the case. If the
committee sustains the appeal (i.e., rules in favor of the student) a grade change form will be sent to the Registrar's
Office after being signed by the department chair. With the exception of the grade, no part of these proceedings will
become part of the student's official academic record. In addition, no part of these proceedings will become part of the
faculty member's record or file. The evidence, proceedings, and the final decision of the Academic Appeals Committee
shall remain confidential.

(V) Request for Reconsideration

A student whose grade appeal has been denied may file a written request for reconsideration within seven (7) calendar
days with the appropriate academic dean of the college in which the academic department is housed upon the following
grounds:

1. The student can demonstrate substantial procedural irregularities or inequities in the conduct of the hearing.
The student provides substantial new evidence that was not available at the time of the hearing that would
have had a bearing on the outcome of the appeal.
3. The student is able to demonstrate that the Academic Appeals Committee's decision was erroneous or unfair.
In the absence of a written request for reconsideration of the committee's decision filed with the appropriate academic
dean in the college wherein the appeal arose within the specified seven (7) day period, the committee's initial findings
and action on the appeal filed shall be final.

(V1) Reconsideration of the Academic Appeals Committee Determination

Within seven (7) calendar days of the request for reconsideration, the academic dean of the college in which the grade
appeal arose shall determine whether a compelling reason has been presented for setting aside the initial decision of the
Academic Appeals Committee. If the dean finds that a compelling reason exists to take such action he or she may direct
the committee to reconsider their findings and determination or take other appropriate action consistent with the
guidelines. If the dean does not find a compelling reason to ask the Academic Appeals Committee to reconsider, the
dean communicates with the student and this record will be maintained by the dean's office for three years.

Upon direction from the dean, the departmental Academic Appeals Committee shall have ten (10) calendar days to
reconvene and reconsider their initial decision on the grade appeal. The committee in undertaking such review and
reconsideration shall examine and take into account the concerns raised by the dean.

The decision of the Grade Appeals Committee, following review and reconsideration, shall be final.

Academic Standards and Policy on Probation, Continuing
Probation, and Academic Dismissal Status

Students admitted to the university are expected to maintain satisfactory academic standing, which requires a
cumulative quality point average (QPA) of 2.0 (C) or better in their total program of courses and minimum 2.0 in the
course work of their major areas of specialization.

The Registrar's Office reviews the academic progress of students at the end of each semester and places those students
who fail to maintain a cumulative QPA of 2.0 or better on academic probation or dismissal. Students who do not meet
the required quality point average may be granted one probationary semester in which to raise their average. Students
who show academic progress, i.e., greater than a 2.0 semester QPA, may be continued on academic probation.

Any student who fails to meet the conditions of academic probation is subject to dismissal. A student whose adjusted
cumulative average beyond the first semester falls below 1.7 or whose semester average is below a 1.0 is subject to
immediate dismissal unless the overall QPA remains at 2.0 or above. A first-year student must pass at least 3 or more
credits of the courses attempted during his or her first semester or he/she will be academically dismissed for a
minimum of one academic year.
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Students who are subject to dismissal based on this policy who have fewer than 32 cumulative QPA credits or students
who have 32 or more cumulative QPA credits with a semester QPA of 2.0 must submit an academic recovery program
intake survey and participate in a Continuing Academic Progress and Success (CAPS) recovery program to return to
the university on academic probation. Otherwise, their dismissal status will continue.

A student cannot be considered for readmission to the university for at least one calendar year following dismissal. A
decision to readmit is made only when a student presents compelling evidence of some fundamental change which
allows the student to perform academically at the level needed to graduate. Typically, this would include at least three
transferable courses taken at another accredited institution of higher education, resulting in a grade point average of at
least 2.5. Courses for which a student has received a D or F grade at Shippensburg can only be repeated at
Shippensburg and any specific courses taken at another institution must have prior approval of the academic dean. If a
student has been dismissed twice for academic reasons, including when a dismissal appeal has been granted, he/she is
ineligible for readmission to the university for at least three years, when he/she may be considered for fresh start upon
readmission.

Notice and Appeal

If you are placed in one of these categories (probation or dismissal), you will be notified in writing and via email by the
registrar's office. If you are academically dismissed you may appeal your dismissal by writing a letter to your academic
dean by the date indicated in the letter from the registrar. Appeals should be accompanied by appropriate written
documentation. All appeals will be considered by the Academic Review Committee.

Withdrawal and Leave of Absence

If a student decides to withdraw from the university, the student must conact their academic dean. The academic dean's
office will process a student withdrawal as of the date the student initiated the withdrawal.

If a student is in good standing with a cumulative QPA of 2.0 or better, the student may apply to their academic dean
for a leave of absence. This permits the student to return to Shippensburg University without having to apply for
readmission. Leaves may be granted for up to one year.

When a leave of absence is granted, the student must contact their acadmic dean before they return in order to schedule
classes. If a student does not return to the university within one year, the student must apply for readmission.

A student who is registered for classes will be eligible for a refund only if the withdrawal occurs within the time period
normally allowed for refunds, as outlined in BOG policy 1983-19-A. Any student who is receiving federal financial
aid should be aware that a total withdrawal will likely result in their financial aid being adjusted, as outlined in
PASSHE Procedure/Standard Number 2016-17. This may result in owing payment to the University and possibly
reducing future eligiblity for financial aid. Students should contact the Finacial Aid Office prior to making a university
withdrawal decision.

Involuntary Withdrawal

Occasionally a university physician and a licensed counseling psychologist determine a student has medical or
psychological problems that make it impossible to function effectively in the university environment. The following
involuntary withdrawal policy is necessary in those cases where a student in that condition refuses to voluntarily
withdraw from the university.

In those cases where counseling or medical evaluation indicate it is necessary for a student to withdraw from
Shippensburg University and the student refuses to withdraw voluntarily, an involuntary withdrawal may be imposed
by the vice president for student affairs upon the recommendation of a university physician and a licensed counseling
psychologist.
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A copy of the involuntary withdrawal letter will be forwarded to the Registrar's Office and will become part of the
student's official file. When evidence is presented to the director of health services and the director of counseling
services that the health condition has been satisfactorily resolved, the student may seek readmission. The student may
be readmitted after filing a formal application for readmission and upon recommendation of the director of counseling
services and the director of health services.

Readmission of Students

Readmission Process

If you would like to return to the university and were not on an approved leave of absence or if you were dismissed or
withdrew for academic reasons, you must file a formal application for readmission with the Admissions Office.

Readmission When in Good Academic Standing

If you were in good standing at the time of your withdrawal, your application will be reviewed by either the
Admissions Office or your academic dean, as well as other university officials, to ensure successful plan for
readmission is in place. Readmission may be denied or deferred if university enrollment is full or if you are applying
for a program that is restricted or closed.

Readmission When Not in Good Academic Standing

If you were academically dismissed, you are not permitted to take courses at the university for one calendar year. You
will not be considered for possible readmission for one year.

Readmission is never guaranteed following academic dismissal. It may be granted only if you present compelling
evidence of some fundamental change that will then allow you to perform academically at the level needed to graduate.
Approval of the Academic Review Committee is required.

Readmission: Determination of Program Requirements

If you are readmitted within one year of leaving the university, you will be subject to the academic policies and
requirements that were in effect at the time of your original matriculation date as defined at the beginning of this
chapter. After one year, Enrollment Management, after advisement with the impacted academic offices, may determine
whether current policies and requirements (in whole or part) will be applied.

Fresh Start

Former Shippensburg University students may request the Academic Review Committee to consider them for fresh
start. Students are limited to applying for fresh start one time. If you have an unacceptable QPA for readmission, which
is a cumulative QPA less than 2.0, and you have withdrawn from the university for at least three years, you may request
your previous record not be calculated in your QPA for subsequent course work at Shippensburg.

Under fresh start, previous course work at Shippensburg in which you received at least a D and which is appropriate in
meeting current requirements will be treated as transfer credit. The grades will appear on your academic record, but
they will not be calculated in your QPA. If you are approved for readmission under this program, you will be
considered as newly matriculating; and you will be subject to all policies and requirements in effect at the time of your
new matriculation.

Graduation Requirements and Majors
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As a fulfillment of its obligation to higher education, Shippensburg University has established high standards of
achievement and promise for its students, which must be met without question before graduation is approved by the
university's faculty or administration. Specific requirements relating to general education and individual majors may be
found in the chapter, University Curricula. The university has established certain academic requirements for all
students seeking a bachelor's degree.

Requirements for Graduation

In order to graduate you must meet the following requirements:

e The completion of a minimum of 120 credit hours in the selected curriculum. Note: Developmental course
work does not count towards the 120-credit minimum. If your program includes developmental course work,
your degree program will require more than the 120-credit minimum.

e The completion of all general education courses and the course sequence requirements in effect in the
selected curriculum

e A cumulative QPA of at least 2.0 (C average) for the total program of courses

e A QPA of at least 2.0 (C average) in the academic sequences or majors

e In the case of teacher education students, a satisfactory history of development in student teaching

e The resolution of all outstanding judicial and/or academic dishonesty matters

e Completion of all final course work

To receive a bachelor's degree you must complete a minimum of 30 credit hours of work at Shippensburg, where those
30 credits must be completed within your last 60 credit hours of work at Shippensburg. At least one half of all courses
in your major field must be completed at Shippensburg or another State System University except where program
requirements dictate a higher percentage of courses in the major be completed here. Courses taken by students who
participate in formal articulation agreements where students may reverse-transfer credits back to Shippensburg
University will be counted toward residency requirements. Students in programs requiring off-campus instruction may
be exempted from this requirement by the Provost.

It is your responsibility to make certain all requirements for graduation have been met. An application for graduation
must be filed with the Registrar's Office prior to the beginning of your final semester. Applications will be reviewed by
your academic dean, and you will be notified if there are any problems.

Commencement ceremonies are generally held on the Saturday at the end of final examination week. Students who
complete all graduation requirements during the fall or spring semester are expected to participate in the
commencement ceremonies at the end of the semester in which they complete all requirements for graduation. Students
who, at the completion of either the fall or spring semester, are within six credits of completing their degree
requirements may petition their academic dean's office to participate in the preceding semester's commencement
ceremony. Final approval is given by the Provost's Office. Approval will be granted when there is evidence that the
student will be unable to attend the ceremony following completion of all requirements.

Students who complete all graduation requirements in the summer are expected to participate in the commencement
ceremony at the end of the spring semester. Students who meet those requirements in the winter are expected to
participate in the commencement ceremony at the end of the fall semester. Students who are completing their degree
requirements at the end of the summer or winter may petition their academic dean's office to participate in the
commencement ceremony immediately following the completion of their requirements. Final approval is given by the
Provost's Office. Approval will be granted when there is evidence that the student will be unable to attend the ceremony
directly preceding the completion of all requirements.

Graduation Honors
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Students with appropriate academic records may be graduated with one of the following distinctions. Such recognition
becomes a permanent part of every graduating senior's record, with designation based upon the following cumulative
QPA: Cum Laude (3.40 or better), Magna Cum Laude (3.60 or better), Summa Cum Laude (3.80 or better).

Graduation honors will be noted in the commencement program if you have attained the appropriate QPA at the time
you apply for graduation. A list of students with honors is posted in the registrar's office for review. Honors posted on
your permanent record will be based on your final cumulative QPA.

Transfer students and fresh start students who have earned at least 15 semester hours at Shippensburg University at the
time they apply for graduation will be eligible for honors recognition in the commencement program. Transfer students
and fresh start students who have earned at least 30 semester hours at Shippensburg University by the end of their
program of study will be eligible for graduation honors to be posted on their permanent record.

Major Field of Study

You may declare a major field of study during the admissions process or you may choose to remain exploratory and
select a major at some point during your first three semesters at Shippensburg University.

In deciding on a major, you may receive personal and academic advisement and guidance from your faculty advisor
and from your classroom professors who maintain regularly scheduled office hours for this purpose.

Each department chair arranges for the assignment of declared students to faculty advisors who will help students as
they plan their academic programs. When you have declared a major field of study, your departmental academic
advisor will review your academic record and assist you with the selection of a schedule of courses for each semester
prior to registration.

Selecting a Major

Many students select a major field of study prior to beginning their freshman year. If you have chosen not to declare a
major prior to matriculating at the university, you are considered exploratory and you will be assigned an advisor by the
dean of the Elnetta G. Jones University Center for Student Success and Exploratory Studies. This advisor will assist
you in preparing an appropriate schedule of predominantly general education courses. These courses should be
acceptable as general education background for any major you eventually select. Exploratory students are cautioned
that any specialized courses they take which are not listed as general education may not be applicable in the major field
eventually chosen.

If you are exploratory, you should select and declare a major program by the middle of your sophomore year. In some
majors, such as those of the natural sciences and education, it is essential the declaration be made even earlier so as to
allow adequate time to schedule the required courses to graduate in four years.

You should begin the selection process early. The more time you spend exploring majors and preparing for your career,
the easier it will be to make the right choice. To help you select a major visit the Department of Academic Engagement
and Exploratory Studies (AEES) website at www.ship.edu/exploratory.

You should be aware there is no assurance you will be able to declare any program you choose. Programs with limited
capacity may be restricted or closed. The key to improving your ability to declare any major is your academic
performance. If you earn good grades (a 3.0 or higher), you will have more and better choices.

Make It Count

Finish in Four
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Your time and money are valuable. When you make every class and credit count to finish your Ship degree in four
years instead of five or more, here's what you save or receive.

1. Classes - Make your classes count toward your degree. You've paid for it; don't waste it with a Withdrawal.
Attend class, engage in discussion, and participate in your learning.

2. Credits - Take 15 credits a semester, 30 per year, to finish your degree on time in four years. Work with your
academic advisor to develop a plan to take 15 credits per semester or 30 in a calendar year, and revise it every
semester until you graduate.

3. Money - In-state students who finish their degree in four years instead of five save about $20,000 and avoid
additional school loan debt.

4. Time - When you finish in four instead of five you can start grad school or your career sooner... and you'll
make your parents very happy.

Changing Majors

Changing from one major into another major field of your choice is not automatic or guaranteed. The change is subject
to the approval of the chair of the department in which the new or intended major is located following a review of your
academic record. Requests for and processing of changes in declarations of majors and minors can be submitted at any
time. A change of major is permitted only when you meet university and departmental qualifications for transfer and
when no program enrollment restrictions apply.

To change from one college within the university to another you must meet certain conditions. You may not have any F
grades in courses applicable to the new program. Your cumulative QPA must meet any requirements set by the new
department and you must receive approval of the appropriate department chair.

You should also be aware if you have accumulated more than 60 credit hours, you may change from one division to
another only if you have the agreement of all appropriate department chairs and you understand you might lose a
significant number of credit hours which would not be appropriate for graduation in the new curriculum.

To be graduated from the university, any student changing majors must meet the requirements of the curriculum to
which he or she is transferring.

Dual Degrees

Dual degrees are earned when students enroll in programs that have different degree designations, such as a B.S. and a
B.A. If you wish to simultaneously pursue two bachelor's degrees, you must consult with the dean and department chair
of your primary program of study as to the procedure to be followed. Where such an option is available, students
intending to opt for two degrees shall be required to take a minimum of 150 credit hours and complete the prescribed
specified courses in each respective program of study. Students are expected to complete a minimum of 30 credit hours
in courses not included in their first degree (usually these credit hours are in the second degree) and any other
requirements for the second degree, which cannot be equated to courses taken in the first degree program.

Double Majors

Double majors are earned when students enroll in programs that have the same degree designations, such as both
programs are a B.S. or both programs are a B.A.

If you wish to pursue a second major, you must consult with the dean and department chair of your primary major as to
the procedure to be followed. Students intending to opt for two majors shall be required to take a minimum of 120
credits and complete the prescribed specified courses in each respective major. Only one (three credit) course may be
double counted toward both majors, including any concentrations. Exceptions will be made for students majoring in the
departments of biology, chemistry, computer science and engineering, economics, exercise science, mathematics, and
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physics because of the large number of duplicate requirements in each of these fields. Double majors must share the
same degree designation. Interdisciplinary majors declaring a second major in a related discipline may double-count a
maximum of 12 credit hours between the requirements of their two majors. Courses fulfilling general education
requirements of both majors may be double-counted without restriction.

Second Baccalaureate Degree

It may be desirable for certain students, who already hold a baccalaureate degree, to obtain a second baccalaureate
degree in a different or related field. Where such an option is available, you are expected to complete a minimum of 30
credit hours in courses not included in your original degree (usually these credit hours are in the new major) and any
other requirements for the second degree, which cannot be equated to courses taken in the first degree program. The
election of a minor as a secondary field of study must be outside the student's former and current academic major. At
least 50 percent of the minor must consist of coursework completed while pursuing the second baccalaureate degree.
To exercise this option you must be admitted through the Office of Admissions.

Minors

An academic minor is an organized program of study that comprises the fundamental requirements of an academic
major (core and cognate courses) equivalent to a minimum of 18 semester credit hours. As a secondary field of study,
the academic minor should reflect a minimum of six credits of advanced standing coursework from the academic
major. Exceptions to the advanced standing requirements may be granted on a case-by-case basis per request to the
chancellor. If you are interested in electing a minor, you should confer with the chair of your major department and the
dean of your college. You may not major and minor in the same program. A full list of minors is available on the
Programs of Study page.

It is possible to have more than one minor. Only two courses (6-8 credit hours) in one minor may be counted toward
the fulfillment of another minor.

A minimum of a 2.0 QPA in the minor is the university requirement for the granting of a minor. At least 50 percent of
the minor (defined as at least 9 credits or as 3 or more classes) must consist of coursework completed at Shippensburg
University or another State System University.

Academic Requirements for Undergraduate Certificates

Undergraduate Certificates awarded by Shippensburg University have the following common denominators:

e Must be a minimum of 9 credits

e Minimum required cumulative QPA for courses satisfying this requirement is 2.0

e Courses may not be taken on a satisfactory/unsatisfactory basis

e Half or more of the courses must be taken at Shippensburg University

e Only six credit hours taken for one Certificate may be counted toward another Certificate

Earning Academic Credits

You may earn academic credits at Shippensburg University in several ways: by taking normal course work at the
university, through the Advanced Placement Program, through credit by examination, and by taking courses at other
accredited institutions for transfer back to Shippensburg University.

Registering for Classes
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The normal semester hour workload varies between 15 and 18 credit hours. Students with less than 12 credit hours are
classified as part-time. To take more than 17 credit hours in a semester you must have approval of your academic dean.
Freshmen may not take more than 17 credit hours during their first semester.

Current students may register for classes at the university during the registration period held each semester for the next
semester or during official schedule adjustment periods. New freshmen will be pre-registered their first

semester. Schedules will be disseminated to new freshman at the students's orientation session that occurs prior to the
beginning of their first term. New transfers will be provided registration guidance from the department under which
their major resides with regard to their first semester schedule. New transfers will have an opportunity to register at
their orientation session that occurs prior to the beginning of their first semester.

If you have an outstanding obligation to the university, a hold may be placed on your account and you will not be
permitted to schedule. Reasons for holds include but are not limited to: unpaid tuition or fees, health form not
submitted, placement test not taken, unpaid library fines, and final transcripts not submitted. You will be notified in
writing about these obligations before a hold is placed. It is your responsibility to satisfy the obligation with the office
that placed the hold before you will be allowed to schedule.

Even though you may be scheduled for classes, you must also meet all financial obligations by clearing your semester
bill with full payment or by notifying the Student Accounts Office of any anticipated financial aid. If you do not pay or
clear your bill by the stated deadline, your schedule of classes may be canceled.

Satisfying Your Bill

It is the policy of Shippensburg University that students who fail to make appropriate, acceptable payment
arrangements by the published deadline will have their semester schedule canceled.

When a schedule is canceled, payment is required prior to re-registration. The Registrar's Office will be notified when
payment is made, and the student will be rescheduled, subject to space availability in the classes.

Students who have not registered and satisfied their bill for class(es) by the end of the W grade period will not receive
any credit or grades for the course(s). Payment cannot be made and a grade retroactively assigned.

First Day Attendance

If you are unable to attend the first class session of a course in which you plan to remain enrolled, you must give notice
of your intended absence to the instructor, academic department secretary, or academic dean's office of that course.
Failure to provide such notification may result in your name being removed from the roster by the instructor and your
place in that class being given to another student. If you do not attend the first day of class, you cannot assume,
however, that you have been dropped from this class. It is your responsibility to verify your enrollment status by
checking your schedule on the myShip portal.

Class Attendance

At Shippensburg University, your participation in class is viewed as essential to the teaching/learning process.
Therefore, it is expected you will miss classes infrequently and only for good reason.

Each instructor shall state the course requirements including attendance expectations as part of the clearly written
course information distributed at the beginning of each semester. An instructor must make provision for excused
absences. However, if you elect to be absent from a class without being excused, you must be prepared to accept an
evaluation for any graded activity, consistent with course requirements, which takes place at that session.
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You will be held responsible for all material covered in classes. Only when an absence has been approved by the
instructor, preferably in advance, will the instructor be expected to provide a makeup opportunity. Except under the
most unusual circumstances, you are not permitted to make up a scheduled examination that has been missed.

Withdrawal from a Class

Students may drop a course without penalty or record notation during the official schedule adjustment period for the
course. Students may drop a course that runs the entire length of the fall or spring semesters through the 8th calendar
day of the semester. If the 8th calendar day of the semester happens to be a holiday, students will be permitted to drop
a course through the 9th calendar day of the semester. The period to drop a course with start and end dates that do not
run the entire length of the fall or spring semesters, summer terms, and winter terms will be pro-rated based on the
length of the course. These dates will be published on the Registrar's section of the Shippensburg University website.

Students may withdraw from a course that runs the entire length of the fall or spring semesters through the 10th week
of classes. The period to withdraw for courses with start and end dates that do not run the entire length of the fall or
spring semesters, summer terms, and winter terms will be pro-rated based on the length of the course. These dates will
be published on the Registrar's section of the Shippensburg University website. You may not withdraw from a course
in which you have been accused of or found guilty of academic dishonesty and have been assigned the penalty of an F
grade for the course, according to the Academic Dishonesty policy.

A course withdrawal will be recorded as a W grade on a student's transcript.

Should a student wish to withdraw from any course, it is their responsibility to do so officially, even if they have never
attended class. If a student does not attend and does not withdraw, the student's name will remain on the class roster
until the final grading period, and the student will receive a grade of F for the course.

You should be aware that if you drop or withdraw from the following courses, you may not be able to register for them
in future semesters without permission: UNIV 101 Shippensburg University First Year Seminar ENG 050 Basic
Writing, ENG 114 Academic Writing, ENG 113 Introduction to Academic Writing, ENG 115 Advanced Academic
Writing , MAT 050 Developmental Mathematics, RDG 050 Developmental Reading and Study Skills, HCS 100
Introduction to Human Communication, and HIS 105 Historical Foundations of Global Cultures. The skills learned in
these courses are essential for successful progression through your academic degree and therefore you need to take
these during your first year at Shippensburg.

Students should carefully consider the ramifications before withdrawing from a course. Course withdrawals may delay
graduation and increase costs by preventing a student from accumulating the necessary number of credits or by
disrupting the timing of a required sequence of courses in your major. If withdrawing from a course causes a student to
drop below 12 credit hours for the semester, the student will be considered part-time, which may jeopardize financial
aid, athletic eligibility, health insurance, and residence hall status. Students should consult their academic advisor,
department chair, or academic dean before withdrawing from any course after the initial schedule adjustment period.

Students may be allowed to withdraw from all courses with grades of W after the normal withdrawal period if the
student provides their academic dean with clear medical evidence they are unable to continue their course work. It will
be the determination of the dean whether this evidence is substantial enough to merit a medical withdrawal.
Notification of a medical withdrawal must be received by the academic dean prior to the end of the current semester.
Medical withdrawals are not permitted after the semester ends. If a medical withdrawal is authorized, the student will
be eligible for a refund only if the withdrawal occurs within the time period normally allowed for refunds, as outlined
in BOG policy 1983-19-A.

Repeated Courses

Students may avail themselves of the repeat/grade replacement option a total of six times. However, the most recent
grade of the course will be used in the QPA calculation, regardless of whether that grade is higher or lower. The QPA

46



recalculation will take effect with the term in which the course being evaluated for grade replacement was taken. Other
than the QPA recalculation, no other retroactive changes will be made to a student's academic record based on repeated
coursework. The course and grade for each instance that a course is taken is noted on the academic transcript regardless
of whether the grade is included in the QPA calculation.

Students may repeat any course taken previously, no matter what letter grade was initially earned, and the most recent
grade will replace the previous grade. Grade replacement of a repeated course is not limited to courses in which D and
F grades were originally earned. If you repeat a passed course and fail, you will lose both the quality points and the
credits you had previously earned.

A single course repeat for grade improvement will be limited to two times. The six repeats may include repeating six
courses one time each, repeating three single courses two times each, or any combination which adds up to six
instances where a single course is not repeated more than two times. After the single course or overall course repeat
limits are met, any additional course repeats will include both the previous and new grade in the QPA calculation.

Prior to any student athlete and/or any student with financial aid utilizing the repeat option, the student should ensure it
will not jeopardize their status as a student athlete or their ability to receive financial aid.

A D or F grade earned at Shippensburg University may not be made up or replaced by credits earned at another
institution of higher learning for the same course.

As a second degree student, a grade earned at Shippensburg University during the pursuit of the original degree may
not be replaced by grade or credits earned during the pursuit of the second baccalaureate degree.

Online Courses

Students are required to complete Online Student Readiness before registering for an distance education course under
any of the following conditions if they have not passed an college course online in the past 2 years, have a GPA below
a 2.0, or are directed to take or re-take the online orientation course as part of their remediation plan. Students can
schedule no more than 11 credits in online and/or face-to-face format per summer term. Students can schedule no more
than 8 credits in online and/or face-to-face for the winter term.

Transfer Credits

If you wish to do work at another college or university for transfer credit back to Shippensburg University, you must
first obtain approval of your academic dean. Once a final grade is awarded for the course work, please request an
official transcript be sent to the Registrar's Office. Transfer credit will be posted to your academic record after your
dean's office has reviewed and evaluated the transcript. In general, a grade of C or better is required for transfer credit
to be accepted. The transfer credit will appear on your transcript with a grade of TR and will not be used in calculating
your QPA. Transfer credit will not be awarded to replace a D or F grade earned at Shippensburg University.

Advanced Placement Program

The university participates in the College Entrance Examination Board's Advanced Placement Program. Under this
program, consideration is given to advanced credit and placement for those able and ambitious students admitted to the
university who participate in this program in high school and who take the Advanced Placement Program
Examinations.
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The Advanced Placement Program, administered by the College Entrance Examination Board, is designed for all high
school students who are about to enter college and who wish to demonstrate their readiness for courses more advanced
than those most frequently studied in the freshman year.

Advanced classes are offered in many high schools in one or more of the following subjects: French, Latin, German,
Spanish, English literature, English composition, American history, European history, chemistry, physics, and
mathematics.

A national examination in each subject is administered in May by the Educational Testing Service, which is designed to
test the competence of the student relative to the point at which college study could begin in that subject. The score
required for credit and/or advanced placement is determined by the department chair along with the appropriate dean.
Scores of 3, 4, or 5 generally will earn college credit.

College-Level Examination Program

The College-Level Examination Program (CLEP), administered by the College Entrance Examination Board, is utilized
by the university primarily to evaluate nontraditional college-level education for the purpose of granting credit and
placement. This will apply particularly to adults who have acquired their knowledge and understanding through
independent study, work experience, service schools, or from university courses taken years before. The amount of
credit and the score required for granting credit is determined by the appropriate dean. You may earn up to 30 credits
through CLEP Examinations. Contact the Admissions Office for additional information regarding the test.

International Baccalaureate Program

The International Baccalaureate (IB) Program is an internationally recognized curriculum that offers 11th and 12th
grade students an opportunity to earn the IB diploma. The IB diploma is a passport to higher education. The program is
offered in over 800 public and private secondary schools in more than 100 countries around the world. To earn the
diploma, students complete and test in six subjects; write an extended essay of independent research guided by a
faculty mentor, complete 150 hours of creative, action, and service activities (CAS); and participate in a critical
thinking course called Theory of Knowledge. This advanced, comprehensive program of study offers an integrated
approach to learning across the disciplines with an emphasis on meeting the challenges of living and working in a
global, technological society. Students who take IB courses without completing the entire program may earn 1B
certificates by testing in selected 1B courses.

Shippensburg University recognizes the IB Diploma as well as IB Certificates.

Credit by Examination

If you are in good academic standing, you are entitled to request from your dean the opportunity to take a
comprehensive examination in a particular course offered at the university if there is reasonable evidence you have
covered essentially the same materials before in other classes or from private study and experience. The Credit by
Examination form is available at https://www.ship.edu/registrar/registrar_office_forms/. The $80 administrative fee
must be paid before the exam is administered. If you make satisfactory scores on the examination, you will receive full
credit-hour credit toward meeting graduation requirements. The courses will be listed on your transcript with the
symbol T in the semester in which the credits were awarded through examination.

Students with advanced high school courses recognized by the university are invited to request from the chair of the
department in which the course is offered the opportunity to take examinations in the areas of special preparation.

Credit in Performance Areas
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It is possible to earn academic credit through participation in certain musical performance areas. These include Brass
Ensemble, Concert Band, Concert Choir, Women's Chorale, Inspirational Chorale, Jazz Ensemble, Madrigals,
Marching Band, Orchestra, and Woodwind Ensemble. Students participating in these areas must schedule the
appropriate course through the music department. All grades received in these courses will be included in your
cumulative QPA; however, a maximum of three credits earned in performance areas can be counted towards
graduation.

Requesting Transcripts

Shippensburg University has retained Parchment to accept transcript orders over the internet. This option allows you to
submit transcript requests 24 hours a day, 7 days a week.

Parchment has been appointed as the designated agent for processing and sending official electronic transcripts on
behalf of Shippensburg University. The PDF transcript that is produced using this service contains the identical
information as the printed transcript and can be certified as unaltered by uploading the file to the company's website
that is provided during the delivery process. Parchment has been granted the authority to deliver all such electronic
transcript requests on behalf of Shippensburg University and respond to any inquiries regarding the transactions.

Requests for electronic transcripts cost $8 per individual transcript. Requests for paper transcripts cost $10 per
individual transcript. Paper transcripts will be mailed within three (3) business days. Additional fees will be incurred if
same business day or international mailing is required. All fees are outlined at the Parchment order site and will be
summarized prior to your submission of your request.

Please click on the appropriate link below to enter your order.

e Order Transcripts Online
If you have placed an order you may check the status of your order by navigating to the Parchment track your order
screen.

Click here to check the status of your order.
Questions regarding this process should be directed to the Registrar's Office, located in Old Main 110. To contact the

office call (717) 477-1381.

Academic Options

In addition to its regular academic programs, Shippensburg University provides a variety of academic options to
interested and qualified students. These include independent study, internships and field experiences, the Wood Honors
College, foreign study, graduate course work, and cooperative arrangements with other institutions.

Independent Study

Shippensburg University affords opportunity to deserving and capable students to engage in independent study related
to their major field, a supporting area, or specialized interest. This program is highly individualized, related entirely to
the student's preparation and interest, and the overall appropriateness of study as judged by the department and college
dean.

Independent study must include some new experience of inquiry, evaluation, and/or creative activity. This experience
must be one that is not available through an established course, including a course by appointment.

To be selected and approved for an independent study project you should have a cumulative QPA of at least 2.50. The
faculty member you would like to work with must agree to oversee your project. You will also need approval from
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your department chair and academic dean as well as the faculty member's chair and dean. Final approval is required
from the provost and senior vice president for academic affairs. You must register for the independent study project in
the semester for which it is approved. The independent study must be accepted as a part of your student course load
(not to exceed 18 credits per semester at the undergraduate level).

The acceptance of independent study students shall be voluntary on the part of the faculty member; however, when
such students are accepted, at least five hours of faculty time per credit offered shall be made available upon request of
each student. This time shall be outside the periods already allocated by the faculty member to classroom and office
commitments.

In some unusual cases it is possible for independent study to span several semesters if the department chair(s) and
college dean(s) are convinced of the need. A special designation by the dean will indicate approval for continuation of
the independent study. A grade will be given during the semester of its completion only. At the time a grade is given,
there should be a one-page written record of the completion and the evaluation of the independent study project
prepared and signed by both the student and the faculty member. A copy should be placed in the college dean's office
and, if desired, in the department office.

An independent study course may not be used to repeat or replace a course in which a grade of D or F was earned.

Individualized Instruction

In some cases, you may be able to earn credit for a course during a semester in which the course is not offered. If a
faculty member is willing to work with you on an individual basis, you may apply for individualized instruction. These
courses are generally restricted to students who have completed a substantial portion of their degree program and who
need the particular course to complete their degree requirements.

Application forms for individualized instruction are available in your academic department or dean's office. Your
course must be agreed to by the faculty member you would like to work with and then approved by your advisor or
department chair as well as the faculty member's chair and dean. Final approval is required from the Provost's Office.

Individualized instruction may not be used to repeat or replace a course in which a grade of D or F was earned.

Internships

Experiential learning in the form of internships and field experiences is available to students in many areas of study.
You should contact your academic advisor or department chair for information regarding these academic opportunities.
When the department chair in your major approves an internship, you must schedule the appropriate number of credit
hours and pay all course fees.

The Washington Center Internship Semester

Shippensburg University has a relationship with The Washington Center for Internships and Academic Seminars, an
organization that provides quality internship experiences and academic seminars for credit, either in the regular term or
during the summer. Participating students get 12-15 credits for both the internship and the course, which is transferred
back in either a student's program or as an elective. Internships are available for virtually every major with over 4,000
companies, agencies, and organizations-federal, private, and non-profit.

The Washington Center has a new home. Its new Residential and Academic Facility is located near Union Station in
northwest Washington, D.C., close to metro stations in the heart of the city. Students live in state-of-the art apartments
with classroom space in the same building, along with a fitness center, computer lab, and common space. Each student
has a program advisor who assists in setting up the internship placement and who monitors progress, career goals, and
professional development.
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Acceptance to the program is somewhat selective, and the application process requires letters of recommendation, an
essay, and transcripts as well as the endorsement of the campus liaison. Students can read more about the program at
http://www.twc.edu, or contact the Associate Dean of Arts and Sciences, the campus liaison for The Washington
Center.

Study Abroad

Shippensburg University encourages students in all majors to consider the value of a study abroad experience. The
Study Abroad Program is designed to assist students in deciding if education abroad is appropriate and then help them
to select a country and academic term as well as complete the application process and support them while they are
overseas. The university has agreements with universities in the Germany, South Korea, Sweden and France as well as
other countries. Our membership in the Pennsylvania State System of Higher Education International Educators
Network enables our students to study abroad in each member's programs. These experiences enable students to gain
cultural knowledge and social skills that enhance their opportunities for advanced study and careers.

Courses taken by students who study in an institutionally approved Shippensburg University Study Abroad Program
will be counted toward residency requirements. Grades equivalent to C or above will appear as TR on the academic
record. Grades equivalent to D or F will not earn transfer credit.

To study abroad and receive academic credit, you must complete the following steps. Meet with a representative of the
Global Education Office staff and complete a Shippensburg University Study Abroad Application. This application
must be complete in advance of enrolling at a university or program overseas. Approval for courses on a study abroad
experience must be approved by your academic department chair or program director, and the associate dean of your
college in addition to the Director of Global Engagement in advance of travel and enrollment in classes at an overseas
university or program. Failure to complete the Shippensburg University Study Abroad application and obtain approval
prior to travel may result in a denial of transfer of credits from an overseas university or program. For transfer credit to
be posted to your academic record, an official transcript of the work must be sent to Shippensburg University for final
review and awarding of credits.

For further information about the Study Abroad Program, contact the Center for Global Education, Mowrey
Hall, Globaleducation@ship.edu, or call 717-477-1279.

Graduate Credit

A senior (90 credits or more) pursuing a bachelor's degree who has an overall grade point average of 3.00, at the time
of course, may with the written approval of their department chair,academic dean, and department chair of the course
take graduate coursework under the following categories:

1. To supplement their undergraduate courses with graduate course work. The graduate coursework will count
towards the bachelor's degree, the student must submit a completed "Undergraduate Require to Take
Graduate Level Course" form. The form is available on the Office of the Registrar website. Students may
enroll for only one graduate course per semester/term for a maximum of nine graduate credits over a 12-
month period. The graduate coursework will be used to fulfill the undergraduate degree requirements and
added to the undergraduate record. Any graduate course on the undergraduate transcript will not be eligible
to count towards a graduate degree.

2. To begin graduate course work as non-degree graduate student for non-accelerated graduate programs. The
graduate coursework will be on a separate graduate record, graduate coursework will not be added to the
undergraduate record. The student must submit a completed "Undergraduate Require to Take Graduate Level
Course" form. The form is available on the Office of the Registrar website. Students may register in their
final year for up to two graduate courses for which they receive graduate credit and may be count toward a
master's degree. Students will be enrolled simultaneously as a degree seeking undergraduate and as non-
degree graduate student. Students will not be charged a non-degree application fee. If the student wishes to
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take graduate work at Shippensburg after completing the bachelor's degree, they will be required to pay the
application fee when they apply to a master's degree program.
Students may not elect to change between undergraduate and graduate credit after the term or semester has begun.

Full-time undergraduate seniors taking graduate courses pay the undergraduate tuition rate for graduate courses.

Undergraduate part-time seniors taking a mix of undergraduate and graduate courses pay at the undergraduate rate for
all courses.

Undergraduate seniors who are permitted to register for a graduate class in any of the summer sessions pay at the
undergraduate rate.

Accelerated (4+1) Programs

Shippensburg University offers accelerated bachelor's to master's programs permitting undergraduate students with at
least junior standing to take graduate coursework in order to get an early start on the graduate degree. Accelerated
programs can expedite the time to completion of the master's degree. Accelerated programs can also decrease the
overall combined credits necessary to complete the undergraduate and graduate degrees since graduate credits may be
used to satisfy both undergraduate and graduate degree requirements. Accelerated programs are an ideal option for
students whose desired profession requires a master's degree to practice and/or those students seeking accelerated
completion of graduate-level work. Please note that accelerated offerings are limited to those programs that have
elected to provide for such a format. A student must apply and be accepted into an accelerated program prior to
enrollment in any graduate course(s).

Academic Requirements:

1. Students in accelerated programs must satisfy the requirements and student learning outcomes of both degree
programs.

2. Astudent must have attained at least junior standing (a minimum of 60 completed credits) and have a
minimum cumulative GPA of 3.00 before taking graduate courses in the intended graduate program.

3. All prerequisites for the intended graduate courses must be satisfied prior to taking those graduate courses.

4. A maximum of 40% of graduate program credits (rounded to the nearest whole number) may be applied to
satisfy the credit and/or program requirements for the undergraduate degree. Departments may choose to
apply a smaller percentage of graduate credits to the degree. The total number of credits required for both the
undergraduate and graduate degrees will be reduced by the number of graduate credits used to satisfy
requirements for the undergraduate degree.

5.  Students may not take additional graduate courses, beyond those approved to satisfy their undergraduate
degree, until the conferral of their undergraduate degree.

Cooperative Agreement with Wilson College

Through a cooperative agreement Wilson College and Shippensburg University students may schedule courses on each
other's campus. Wilson College students may schedule courses at Shippensburg, and Shippensburg University students
may schedule courses at Wilson. The course credit will not be treated as transfer credit. Course work will appear on the
student's official record along with the grade earned. Students will register and pay tuition at the institution at which
they have been matriculated.

A list of courses being offered at each institution will be available. To schedule one of these courses you will need to
have the approval of your major department and your academic dean. Once this permission is obtained, you will
schedule the course through the Registrar's Office at your home institution. Attendance will also have to be approved
by the other institution through appropriate procedures. Most course offerings at each institution will be open to those
students at the other institution who have the necessary prerequisites for entry into a course. However, you may not
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schedule at the alternate institution a course available on your own campus. Your course load, including the course
scheduled at the other institution, should not exceed the maximum for your home institution.

Visiting Student Program

Students at Shippensburg University have the option of taking courses at one of the other schools in Pennsylvania's
State System of Higher Education. Under the Visiting Student Program, courses you take will be recorded on your
academic record at Shippensburg and the grades you receive will be included in your QPA calculation. This program is
intended to allow you to take advantage of courses available across the State System, without loss of institutional
residency, eligibility for honors or athletics, or credits toward graduation at the home institution.

To participate in the Visiting Student Program you must have completed at least 12 credits and be in good academic
standing. Students may take a maximum of 24 credits via the Visiting Student Policy. Advance approval is required
from your academic dean. This program may not be used to repeat any D or F grades earned at Shippensburg
University.

Academic Dishonesty

It is the policy of Shippensburg University to expect academic honesty. Students who commit breaches of academic
honesty will be subject to the various sanctions outlined in this section. This policy applies to all students enrolled at
Shippensburg during and after their time of enroliment.

Definition

As used in this policy, the term academic dishonesty means deceit or misrepresentation in attempting (successfully or
unsuccessfully) to influence the grading process or to obtain academic credit by a means that is not authorized by the
course instructor or university policy. A breach of academic honesty is committed by students who give, as well as
receive, unauthorized assistance in course and laboratory work and/or who purposefully evade or assist other students
in evading, the university's policy against academic dishonesty.

Academic dishonesty includes but is not limited to:

e Bribing or attempting to bribe, faculty or staff personnel in order to attain an unfair academic advantage.

e Possessing course examination materials prior to administration of the examination by the instructor without
the instructor's consent.

e Using unauthorized materials or devices such as crib notes during an examination.

e Providing and/or receiving unauthorized assistance during an examination.

e Using a substitute to take an examination or course.

e Misusing transcripts, records or identification, such as forgery or alteration of transcripts.

e Allowing others to conduct research for you or prepare your work without advance authorization from the
instructor, including, but not limited to, the services of commercial term paper companies.

e  Plagiarism, as the term is defined in the section Plagiarism.

e Intentionally and without authorization falsifying or inventing any information or citation in an academic
exercise, such as making up data in an experiment or observation.
The preceding list is only for purposes of illustration. Other forms of inappropriate conduct may also be subject to
charges of academic dishonesty.

Resolution of Charges
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When an instance of academic dishonesty is alleged, the issue should be resolved on an informal basis between the
student and faculty member. If an informal resolution cannot be achieved, a formal process of deciding culpability and
assessing sanctions will be followed. If the student has committed a previous violation, the formal process must be
followed.

Informal Resolution

A faculty member who obtains information a student has been dishonest should act promptly to resolve the issue. The
faculty member should first contact the Dean of Students to determine if this is the first violation for the student. If the
suspected incident is not the first violation, the offense must be handled through the formal resolution process.

For a first violation, the faculty member may attempt to resolve the issue informally with the maximum penalty to be a
grade of F in the course. If the faculty member feels the offense warrants a more severe penalty, the matter must be
resolved through the formal process.

For the matter to be resolved informally, the faculty member must meet with the student and present any evidence of a
violation. The student will be given an opportunity to provide an explanation after hearing the evidence. If the faculty
member determines a violation has occurred, he/she will complete the Settlement of a Charge of Academic Dishonesty
form. This form will include the penalty the faculty member will apply.

The form is then given to the student, who has 72 hours to seek advice and decide whether to sign. If the student agrees
to accept the penalty, he/she must sign in the presence of the faculty member. The faculty member will then implement
the accepted penalty and forward the settlement form to the dean of students. The form will be kept on record for five
years and may be used if the student is accused of another academic dishonesty offense or any other violation of the
Student Code of Conduct. The information will only be used for internal purposes and will not be disclosed outside the
university. Once a violation of academic dishonesty has been alleged, the student is not permitted to withdraw from the
course until the alleged violation has been resolved.

If the student refuses to sign, the faculty member may pursue the matter through the formal resolution process.

Formal Resolution

An allegation of academic dishonesty must be resolved through a formal process if the student disputes the charges or
does not accept the penalty proposed by the faculty member. The formal process must also be followed if the incident
is not the student's first violation.

In the formal process, an allegation of academic dishonesty will be treated as a violation of the Student Code of
Conduct. The charges will be resolved through the judicial process administered by the Dean of Students. The Dean of
Students and an academic administrator designated by the Provost will consult to determine if sufficient information is
present to warrant further action.

If there is sufficient information to proceed with the complaint, the steps outlined in the "Student Conduct Process"”
section of the student handbook Swataney will be followed. Academic dishonesty cases must be heard by the
University hearing board; the student conduct hearing officer option is not available for these cases.

Appeals of academic dishonesty decisions will be handled by the Vice President for Student Affairs and the Provost.

Penalties

The Student Code of Conduct contains a list of sanctions that may be imposed for violations. In addition to those in the
Code of Conduct, the following two sanctions may be imposed against students found to have committed acts of
academic dishonesty:
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Grade Reduction. The grade for a particular unit of work or for the entire course may be reduced.
Imposition of a Failing (F) Grade. The student may receive an F grade for the course.

These two penalties may be imposed through the informal settlement process or the formal hearing process. More
severe penalties, including suspension or expulsion, may only be imposed through the formal process. Additional
stipulations may also be attached to any sanctions.

Plagiarism

Plagiarism is a form of academic dishonesty. Shippensburg University will not tolerate plagiarism and the faculty will
make all reasonable efforts to discourage it.

Plagiarism is your unacknowledged use of another writer's own words or specific facts or propositions or materials in
your own writing. When other writers' words or materials (even short phrases or specific terminology) are used, you
should put these words, phrases, or sentences inside quotation marks (or else indent and single-space more extended
quotations) and you should then cite the source of the quotation either in the text of your writing or in footnotes. Failure
to do so may be considered plagiarism. When the propositions of another writer are restated in your own words
(paraphrased), you should also indicate the source of the paraphrased material in your own text or in footnotes.
Comparable citation should be made for borrowings from media other than printed texts, such as lectures, interviews,
broadcast information, or computer programs.

The more flagrant form of plagiarism is your submission of an entire paper or computer program or lab report (or a
substantial portion of a longer work) written by someone else and presented as your own work. This can include
material obtained from a friend, from a fraternity or sorority file, from duplicated student writings used for analysis in
other writing courses, from commercial sources, or from published materials. Another common form of plagiarism is
the unacknowledged borrowing from other sources (either words or propositions) and the integration of such material
in your own work.

Certain situations may cause conscientious students to fear plagiarizing when they are not really plagiarizing. These
include:

e Improper format for documentation. Improper documentation is not plagiarism but a technical academic
problem. Different professors, different academic departments, and different academic disciplines have
various ways of documenting borrowed materials. Each professor should make clear to you how he/she wants
borrowed materials documented for given writing or programming assignments. You should make every
effort to understand precisely what your professor expects regarding documentation. As long as you make a
clear effort to document all borrowed materials, you are not plagiarizing.

e Use of supplemental individualized instruction on an assignment. Various tutorial resources are available at
the university, including a writing center and assistance from faculty who assist students during the process
of composing a paper. When you seek these kinds of legitimate academic assistance, you are not plagiarizing.
In fact, you are making an extraordinary attempt to improve your writing and academic performance. In such
cases, you should inform your instructor of the fact you have sought assistance from a given source on an
assignment. This acknowledgment should be stated on the cover sheet of your paper or program. The
prohibition against plagiarism should in no way inhibit or discourage you from seeking legitimate
supplemental instruction in developing an assignment.

e  Use of a proofreader. If you are unsure of your ability to produce finished drafts that are virtually error-free,
you may use such resources as hired typists, more editorially proficient friends, tutors, or writing center
personnel to insure your finished papers are relatively error-free. You should indicate on the title page the
fact your paper was typed and/or proofread by someone else. The prohibition against plagiarism should in no
way inhibit or discourage you from using available reference and/or human editorial resources in seeking to
produce an error-free final copy of a paper.

In summary, plagiarism is the unacknowledged borrowing of another writer's, speaker's or programmer's words and/or
propositions. To avoid plagiarism, you should acknowledge assistance received in developing and/or proofreading a
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paper. If you need or desire such assistance, you should not be discouraged from seeking it because of the university
policy on plagiarism.

Student Matters

Full-time students at Shippensburg University spend an average of 16 hours each week attending classes. It is evident,
then, the individual student determines to a large extent how much will be gained from an education at Shippensburg.
The university makes every effort to provide an environment of curricular and extracurricular activities to enhance
student life.

University Housing

Shippensburg University provides accommodations for approximately 2,000 registered full-time degree-seeking
students in eight residence facilities. The university offers six suite-style residence halls: Kieffer Hall, Lackhove Hall,
McCune Hall, Naugle Hall, Harley Hall, and Seavers Hall. All suites are fully furnished. Full suites include food prep
and living rooms. No more than two students share a bathroom in any of the five suite unit types.

McLean Hall and Mowrey Hall are communal residence halls with double occupancy and common bathrooms.
Mowrey Hall provides a single room living option to graduate students that also work for the university.

All housing facilities are wired with a free wireless computer network that allows each student access to e-mail, the
Internet, library resources, and the university mainframe computer. Each student that lives on campus has access to free
streaming cable TV with options for premium channels and apps like Peacock and HBOMax. Laundry services are
also available in all of the residential buildings and costs are included in the housing rates. Student mail and packages
are processed at the UPS Store in the CUB.

Residency requirements for residing in campus housing are posted on the campus housing website. All students who
either choose or are required to live in university campus housing are obligated to reside there for the entire academic
year. Those students who live in university campus housing are required to enroll in one of the required university
campus food service plans. Furthermore, all students living in university campus housing are required to have a
meningitis vaccination or a signed declination statement on file prior to moving into their assignment.

For more detailed information concerning university campus housing, go to ship.edu/housing.

Student Services

Career Center

The Career Center, located in the Ceddia Union Building (CUB 108), provides student/alumni-centered career,
mentoring, networking programs, internships, and experiential learning opportunities to assist students in developing
and achieving personal and professional goals. The Career Center implements career readiness and experiential
learning program initiatives through employer and alumni collaboration, on-campus partnerships, and local and
regional business community outreach.

The Career Center provides resources for exploring career options, organizing job search programs such as preparing a
resume, cover letter, interview skills, and information, and prep for internships and experiential learning. In addition,
the Career Center provides students with career and employer information and on-campus/part-time/full-
time/internship opportunities through Handshake.
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Keeping with the Career Center's commitment to meet the career readiness needs of students, the Center conducts
express hours, workshops on job search and interviews, mock interviews, outreach programs for classes and
organizations, appointments, and holds evening hours. Call the Career Center at (717) 477-1484, email

at career@ship.edu, or stop by the office for more information. Visit our website at Career.ship.edu for more career,
mentoring, internship, experiential learning, and networking resources.

Child Care

The university offers childcare through the Bartos Child and Family Center conveniently located on campus in the
Grace B. Luhrs University Elementary School. The center offers developmentally appropriate curriculum, designed and
led by four-year degreed teachers, as well as plenty of free play. Classes are tailored to five age ranges which include:
Toddler A (12-24 months), Toddler B (24-36 months), Pre-school A (30 months-age 3), Pre-school B (ages 4-6), and
School Age. Students enrolled at Shippensburg University are invited to make use of the Child and Family Center. In
2006, the center achieved NAEYC accreditation and currently holds a Keystone STARS Four-Star rating. Tuition
subsidies may be available for qualified applicants. For information call (717) 477-1792 or visit the Bartos Child and
Family Center website at www.sufoundation.org/services/childfamilycenter.

Computing and Network Services

The university provides computing and network services for instruction, research, and administration. Students may
access university e-mail, file space, and academic records. Students may also create a personal web site. Visit our
website at www.ship.edu/technology.

Computer Labs

The university maintains four general-purpose computer labs as well as dozens of departmental labs and computer
classrooms. All campus labs include access to printing, the complete Microsoft Office suite, SPSS statistical software,
and other standard course applications. Internet access for e-mail services, research, and accessing course management
systems is available in each facility. A general purpose lab in MCTO054 is open 24 hours, 7 days per week. Computer
workstations and laptops are also available in Ezra Lehman Memorial Library.

Technology Help Desk

The university technology help desk provides a single point of contact for students experiencing problems relating to
personal computer systems and/or network connectivity. Services provided to all students include assistance with
wireless connectivity, computer cleanup (virus, spyware and malware) and help with installation of university supplied
software (such as anti-virus programs).

Counseling Services

The University Counseling Center (UCC) offers free, confidential counseling and psychological services for a wide
range of issues, from personal growth and development to mental health concerns. Services provided include
individual, couples, and group counseling; crisis intervention; and psychiatric services for undergraduate and graduate
students; as well as prevention and consultation services for the entire university community.

Students' more common concerns include the following: depression; anxiety; self-critical feelings; academic concerns
including procrastination and time management; sleeping problems; uncertainty about future/life after college;
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finances; relationships with family, friends, roommates, or romantic partners; problems with body image, eating, or
weight; sexual concerns; and alcohol/other drug abuse.

The UCC is accredited by the International Association of Counseling Services, Inc. UCC records are confidential, and
do not become a part of students' academic records. Only with a client's written permission will information be released
to anyone outside of the UCC, except as required by law. The UCC is located in the Wellness Center in Naugle Hall
and is open Monday through Friday. Visit www.ship.edu/counseling_center/ for more information.

Health Center

Student Health Services are provided at the Etter Health Center in the ground floor of Naugle Hall. Hours and
information regarding the services at the health center can be found at; www.ship.edu/Health_Center/.

Shippensburg University Libraries

Ezra Lehman Memorial Library

The mission of the Ezra Lehman Memorial Library is to foster a community of academic success in an environment of
personalized service, research mentorship and instruction, and connection to resources. In fulfilling this mission, the
Library provides a variety of services, including the following:

e Individualized assistance in locating books, articles, and other resources.

e Document delivery of resources housed in the Lehman or Luhrs Libraries and acquired through interlibrary
loan services.

e Help in evaluating useful Internet resources.
e  Guidance in citing resources, avoiding plagiarism, and understanding copyright law and fair use guidelines.
e  Personalized research consultations, for one-on-one research support and mentorship.
e Videoconferencing facilities.
e One-touch studio facility for simplified video recording without video production experience.
e  Equipment check-out for digital cameras, digital camcorders, LCD projectors, laptops, etc.
Visit the library online at http://library.ship.edu. For more information or assistance, call:

Lehman Library Circulation Desk
(717) 477-1465

Lehman Library Research & Information Desk
(717) 477-1474

Technology Help Desk
(717) 477-4357

Grace B. Luhrs Library

The mission of the Grace B. Luhrs Library is to encourage members of the elementary school and university
community to become life-long learners using knowledge effectively in all formats to be informed and productive
members of society. In fulfilling this mission, the Library provides a variety of services, including the following:

e Individualized assistance in locating books, articles, and other resources.
e Help in locating and evaluating online educational resources.
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e  Pre-K through Grade 5 library instruction available for observation as arranged through the Grace B. Luhrs
University Elementary School.

e Alarge collection of pre-K through grade 8 books and materials, including a substantial collecti