
To sync Payment Plan balance with Student Account balance 

Follow these instruction if you have added or dropped charges on your Student Account after you have set up a 
payment plan, or if Financial Aid has been added or adjusted on  your Student Account. 

 Login to payment plan

 Verify balance and adjustment that has been made on student account

 Click action tab

 Select Adjust balance
 (This will adjust remaining payments to cover the adjustment that have been made on the account.) 
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 Verify payments have adjusted correctly  

 Click Apply 
 
 

 
 

 Click Proceed to Home to return to home screen 
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